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City of Pinole Request for Proposals 
San Pablo Avenue Bridge Replacement Project 

INTRODUCTION 

The City of Pinole is requesting proposals (RFP) for Preliminary Engineering, Environmental, 
and Design services to advance the San Pablo Avenue Bridge Replacement Project to the 
construction phase. 

The San Pablo Avenue Bridge Replacement Project (Bridge No. 28C0062) east of John Street in 
the City of Pinole will be funded with a combination of Federal and Local (Measure J) funds 
requiring the Consultant to follow all pertinent local, State, and Federal laws and regulations. 
The DBE goal for this project is 17%. 

Total grant fund budget identified for this scope is $980,000 and the performance period of the 
contract from the date approved by City Council to the completion of all requirements to 
advertise the construction phase of the project or June 2021 whichever is the lesser.  

The proposals submitted in response to this RFP will be used as a basis for selecting the 
Consultant for this project.  The Consultant’s proposal will be evaluated and ranked according to 
the criteria provided in Appendix B - Proposal Evaluation of this RFP.  

Addenda to this RFP will be posted on the City of Pinole website found at: 

• https://www.ci.pinole.ca.us/publicworks/bidnotice.html

and posted at the website “Public Purchase” found at: 

• https://www.publicpurchase.com/

It shall be the Consultant’s responsibility to check the City of Pinole website to obtain any 
addenda that may be issued. Consultant is required to acknowledge all addenda issued in the 
proposal cover letter.  

The Consultant’s attention is directed to Appendix A - Proposal Requirements. 

Submit five (5) hard copies, one (1) electronic copy in PDF format on a CD/USB flash drive of 
the Consultant’s proposal, and one (1) hard copy of a cost proposal submitted in a separate 
sealed envelope.  The hard copies and electronic version shall be mailed or submitted to the City 
of Pinole’s first floor Public Works Counter prior to the RFP Submission Deadline (see cover 
page).  Proposals shall be submitted in a sealed package clearly marked “San Pablo Avenue 
Bridge Replacement Project – Preliminary Engineering, Environmental, Design Services” and 
addressed as follows: 

Tamara Miller, PE 
Development Services Director/City Engineer 
Engineering Division 
City of Pinole 
2131 Pear Street 
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City of Pinole Request for Proposals 
San Pablo Avenue Bridge Replacement Project 

Pinole, CA  94564 

Proposals received after the time and date specified above will be considered nonresponsive and 
will be returned to the Consultant. 

Any proposals received prior to the time and date specified above may be withdrawn or modified 
by written request of the Consultant.  To be considered, however, the modified Proposal must be 
received prior to RFP Submission Deadline (see cover page). 

Unsigned proposals or proposals signed by an individual not authorized to bind the prospective 
Consultant will be considered nonresponsive and rejected. 

This RFP does not commit the City of Pinole to award a contract, to pay any costs incurred in the 
preparation of a proposal for this request, or to procure or contract for services.  The City of 
Pinole reserves the right to accept or reject any or all proposals received as a result of this 
request, to negotiate with any qualified Consultant, or to modify or cancel in part or in its 
entirety the RFP if it is in the best interests of the City of Pinole to do so. Furthermore, a contract 
award may not be made based solely on price. 

The prospective Consultant is advised that should this RFP result in recommendation for award 
of a contract, the contract will not be in force until it is approved and fully executed by the City 
of Pinole. 

All products used or developed in the execution of any contract resulting from this RFP will 
remain in the public domain at the completion of the contract. 

The City of Pinole intends to progress in this procurement in a series of orderly steps. The 
schedule that follows has been developed in order to provide adequate information for 
Consultants to prepare definitive Proposals and to permit the City of Pinole to fully consider 
various factors that may affect the decision. This schedule is subject to change at the discretion 
of the City of Pinole. The City of Pinole will provide sufficient advance notice to Consultants in 
the event of schedule changes.  

The anticipated consultant selection schedule is as follows: 

Deadline for Questions 2:00 PM on September 27, 2018 
RFP Submission Deadline See Cover Page 
Proposal review and evaluation completed: October 8 - October 31 
Oral interviews (if required): November 7 - 13 
Contract Negotiation completed:  November 15 - 30 
Contract Award and Notice to Proceed:  December 18, 2018 

Any questions related to this RFP shall be submitted in writing to the attention of Tamara Miller, 
PE, Development Services Director/City Engineer, via email at tmiller@ci.pinole.ca.us. 
Questions shall be received before 2:00 PM on September 27, 2018. No oral question or inquiry 
about this RFP shall be accepted. 
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City of Pinole Request for Proposals 
San Pablo Avenue Bridge Replacement Project 

PROJECT DESCRIPTION AND BACKGROUND 

The City of Pinole is proposing to replace the existing thirteen span reinforced concrete slab 
structure (Bridge No. 28C0062) over the BNSF Railway. The existing bridge was built in 1938 
and is located on San Pablo Avenue just east of John Street in the City of Pinole. The bridge does 
not have adequate width for the current and future Average Daily Traffic (ADT) along with not 
to standard bicycle and pedestrian facilities. The bridge is classified as "Structurally Deficient" 
due to its poor deck condition and "Functionally Obsolete" due to its inadequate clear width. 

The completed PSR Equivalent (included as an attachment) was based on standards in place at 
the time of its completion.  It suggests a new alignment just north of the existing alignment. It is 
anticipated that the new structure will be wider and on a slightly different alignment and vertical 
profile. Improved bicycle and pedestrian facilities will be included. The profile is expected to be 
raised in order to provide adequate vertical clearance to meet current railroad guidelines.  

The facility has an Average Daily Traffic (ADT) of over 10,300. The ADT is projected to be 
over 23,000 vehicles per day by 2029. The 2011 (6th Edition) AASHTO "A Policy on Geometric 
Design of Highways and Streets" ("Green Book") requires 12' lanes and 8' shoulders for 
minimum roadway widths for Principal Arterials. In order to comply with Caltrans required 
sidewalk widths on bridges, the sidewalks must be a minimum of 6'. The roadway approaches 
have one 10 foot sidewalk on the west side and the City proposes to match the pedestrian facility 
on the structure. The City does not propose to include a sidewalk on the east side.  

SCOPE OF WORK 

General: 

The City of Pinole is interested in contracting with a Consultant that will conduct and coordinate 
specified tasks related to advancing the San Pablo Avenue Bridge Replacement Project to the 
construction phase and having all tasks completed to request federal aid right of way and 
construction phase funding by June 2021. 

The work shall comply with the requirements of all of the following without limitation, and shall 
apply to this RFP and any subsequent contract as though incorporated herein by reference: 

1. Federal laws
2. State laws
3. Local laws
4. Rules and regulations of governing utility districts
5. Rules and regulations of other authorities with jurisdiction over the procurement of

products

The Consultant shall comply with all insurance requirements of the City of Pinole, included in 
the sample contract in Attachment 4. 
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City of Pinole Request for Proposals 
San Pablo Avenue Bridge Replacement Project 

Services to be Provided: 

The Consultant selected shall provide all services to complete preliminary engineering, 
environmental, design and right-of-way (as necessary) for the San Pablo Avenue Bridge 
Replacement Project. 

Specifically, the Consultant selected will be required to complete the following tasks: 

• Project Management – The City Engineer will serve as the contract manager and direct
liaison between the Consultant and Caltrans Division of Local Assistance. The consultant
shall be responsible for project management activities throughout the life of the contract
and the scope of activities includes but is not limited to, coordinating and being
responsible for scheduling meetings, preparing and distributing minutes, and field
reviews for the City of Pinole and consultant sub-contractors, and preparing all
submissions for the City of Pinole to submit to agencies including Caltrans as well as
utilities and other relevant agencies.

Consultant will develop, maintain and implement a detailed work plan that includes
project goals and objectives, roles and responsibilities, a communication plan, project
controls, scope and deliverables, and a Quality Control Plan. Consultant will develop and
maintain a project schedule outlining tasks and subtasks to be performed and that
includes the review process for Consultant’s internal processes, City of Pinole and other
required reviews. Consultant shall submit progress reports on a periodic basis (Consultant
to propose frequency), including an updated project schedule, information on schedule
adherence, interim findings, percent of services complete, discussion of schedule
changes, work products, and identification of issues that need resolution, at least once
each month. Consultant will also develop and maintain a project Issue/Action
Item/Decision log. Monthly invoices shall be in a format approved by the City of Pinole
and consistent with the Local Assistance Procedures Manual, Chapter 10.

Any modifications proposed to this solicitation are welcome provided they are
innovative, advanced, and well thought out methodologies and shall be identified as
optional and priced out separately in the sealed fee proposal.

• Preliminary Engineering Studies – Develop general project locations and design
concepts and related activities needed to establish the parameters for final design such as
Geometrics, Stormwater, Geotechnical, Bridge, Landscape Architecture, Traffic
Operations, Electrical, ITS Elements, etc.

• Surveys and Mapping – The Consultant shall be responsible for data collection,
mapping and surveying necessary for preliminary engineering, design, cost estimates,
right-of-way impacts, and the level of environmental clearance. The scope of
comprehensive base mapping and surveying includes but is not limited to Control
Surveys, Aerial Photogrammetry, Limited Design Level Topographic Surveys, Right-of-
Way Retracement, exhibits and legal descriptions for permanent and temporary ROW
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needs, and a Record of Survey. The Consultant will be responsible for securing all 
required permissions and rights of entry.  

• Environmental Studies and Documentation – Consultant shall prepare documents for
City of Pinole to satisfy Federal and State environmental regulations. Tasks to be
completed by Consultant include preparation of National Environmental Policy Act
(NEPA) and California Environmental Quality Act (CEQA) technical studies, agency
permit applications and coordination and mediation of public meetings. Consultant will
review the Caltrans Preliminary Environmental Study and prepare any required technical
studies. Consultant shall prepare all documents required by the Preliminary
Environmental Study (PES) signed by Caltrans (see attachment 3). All documents are to
be completed to the satisfaction of City of Pinole and Caltrans and Consultant is
responsible to make revisions and re-submit to City of Pinole, based on comments
received. All work under this task shall be compliant with Chapter 6 of the Local
Assistance Procedures Manual. Consultant shall prepare completed application packages
for all required permits (and shall make corrections and revisions and resubmit as may be
required), to the satisfaction and approval of the governing resource agency and City of
Pinole.

• Public Meetings – City of Pinole will arrange for 4 public meetings. The public meetings
may be to inform City of Pinole Council, commissions, or for meetings specific to the
project. Consultant shall prepare exhibits including, but not limited to, general area
around the bridge, project area, traffic impacts, construction staging, bridge information
and project ROW needs. Additional meetings may be required on an as needed basis.

• Utility Coordination – Thorough utility research and communication are required and
initial notification of the project should be made early in project development. Consultant
will determine utilities in conflict and prepare the Utility Conflict Map and the Caltrans
Reports of Investigations. Consultant will prepare the Caltrans Notices to Owners on City
of Pinole letterhead and will send them to City of Pinole for printing, signature and
mailing. Consultant shall provide improvement plans in accordance with utility company
requirements and coordinate with utilities as needed. Consultant will coordinate work
with utilities and review facility relocation designs provided by the utility companies,
including relocation schedules, to ensure they are consistent with the project construction,
design and proposed ROW. All work under this task shall be compliant with the Local
Assistance Procedures Manual, Chapter 14 and relevant portions of the Right of Way
Manual.

• Right of Way Phase & Determination – Consultant shall prepare Request for
Authorization to advance project to Right of Way Phase consistent with procedures
outlined in the Caltrans Local Assistance Procedures Manual. When authorized,
Consultant shall review right-of-way records and establish additional right-of-way along
the entire alignment, if necessary. Consultant may be requested to provide services
including: real property appraisal, appraisal review, acquisition, and relocation services.
Work will be scoped after selection of the preferred Bridge Type.
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San Pablo Avenue Bridge Replacement Project 

• Design – Design the improvements and prepare the plans, specifications, and estimates in
accordance with Caltrans Standards and AASHTO Geometric Design guidelines to
achieve project objectives. Consultant shall examine and present project alternatives, as
necessary, which complete project goals within construction budget. Consultant will
complete a Draft Bridge Type Selection Report to present design and construction
considerations and bridge alternatives, with construction costs, to facilitate selection of a
preferred project for design and construction. Consultant will submit the Draft Bridge
Type Selection Report to City of Pinole for review and selection of the preferred
alternative. Consultant will conduct a meeting at City of Pinole’s office to discuss the
alternatives presented in the Draft Bridge Type Selection Report and to assist City of
Pinole in making a selection of a preferred alternative for final design. Consultant will
prepare a Final Bridge Type Selection Report (Final Report) that includes the
incorporation and resolution of all City of Pinole comments on the Draft Bridge Type
Selection Report, as well as its inclusions. An updated draft general plan and layout plan
and profile for the preferred alternative will be incorporated into the Final Report.

PS&E shall be submitted to the City of Pinole at 60%, 90%, and final contract
documents. Consultant will complete the preparation of the Draft 60% PS&E (unchecked
details). Preparation of the 60% PS&E will include completion of the following subtasks:
Civil Design & Drafting, Bridge Design & Drafting, Quantities & Cost Estimate, Draft
Notice to Contractors and Special Provisions, Quality Control Review (including
constructability review), Consultant will submit the 60% plans, notice to contractors and
special provisions, and construction cost estimate to the City of Pinole for review and
comment. Consultant will submit the Draft 60% PS&E to City of Pinole for review.
Consultant will conduct a meeting at City of Pinole’s office to discuss the Draft 60%
PS&E deliverable and assist City of Pinole in review of the package as well as
identification and resolution of project issues. Consultant will complete the preparation of
the 90% PS&E Submittal and will include: 90% project plans, 100% construction
schedule, one complete set of Project Manual (including Federal Requirements, Special
Provisions and Technical Requirements), cost estimate, 100% design calculations.
Consultant will submit the Draft 90% PS&E to City of Pinole for review. Consultant will
conduct a meeting at City of Pinole’s office to discuss the Draft 90% PS&E deliverable
and assist City of Pinole in review of the package as well as identification and resolution
of project issues. The final project plans include horizontal control, construction, utilities,
staging, signing and striping, structural plans and traffic management.

• Coordination with Adjacent Properties – Coordinate with adjacent property to
establish driveway locations and other modifications required such as (but not limited to)
fence relocations, mailbox relocation, or tree removal through construction to final
condition.

• Construction Phase Authorization – Consultant shall prepare Request for
Authorization to advance project to Construction using procedures outlined in the
Caltrans Local Assistance Procedures Manual.
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San Pablo Avenue Bridge Replacement Project 

• Bid Process – Provide an electronic copy of the final approved plans and specifications,
a mylar copy of the final approved plans, and a hard copy of the final approved
specifications.  The electronic copy of the plans shall be provided as both AutoCAD files
and PDF files, and the electronic copy of the specifications shall be provided in both
Microsoft Word format and PDF format.  City of Pinole will be responsible for making
copies of contract documents and will distribute to plan rooms and contractors.
Consultant shall respond to questions that arise during the bid phase and prepare
addendums which will be distributed by the City of Pinole as necessary.

• Construction Assistance – City of Pinole will require the assistance of Consultant for
construction assistance. This task could include, but not be limited to items such as shop
drawing review, drawing revisions, field support, and quality control survey. A contract
amendment shall be issued for this task, if needed.

• Contract Term – Contract amendments are required to modify the terms of the original
contract for changes such as extra time, added work, or increased costs and must be done
prior to expiration of the original contract. Only work within the original advertised scope
of services shall be added by amendment to the contract.

• Method of Payment – Actual Cost Plus Fixed Fee - The consultant performs the services
stated in the contract for an agreed amount as compensation, including a net fee or profit.

Consultant shall identify in proposal if there are any other items that they anticipate will need to 
be addressed in order to obtain any required encroachment permits.  

Minimum Qualifications of Personnel – The Consultant shall meet the appropriate minimum 
qualifications as required by this contract.  

Equipment Requirements - The Consultant shall have and provide adequate office equipment 
and supplies to complete the work required by this Contract. Consultant shall have and provide 
adequate field tools, instruments, equipment, materials, supplies, and safety equipment to 
complete the required field work and that meet or exceed Caltrans Specifications per the Caltrans 
Manuals.  

Quality Control/Assurance Measures – Implementing and maintaining quality control 
procedures to manage conflicts, insure product accuracy, and identify critical reviews and 
milestones. Also, provide knowledge, experience, and familiarity Quality Control and Quality 
Assurance (QC/QA) for California Test Methods and laboratory. 

Materials to be provided by the Agency - Unless otherwise specified in this Contract, the 
Consultant shall provide all materials to complete the required work in accordance with the 
delivery schedule and cost estimate outlined in each Task Order. Materials (if deemed 
applicable, necessary, and when available from the City of Pinole) that may be furnished or 
made available by the City of Pinole] and where listed in the individual Task Orders and this 
Contract, are for the Consultant’s use only, and shall be returned at the end of the Contract.   
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Conflict of Interest Requirements - Throughout the term of the awarded contract, any person, 
firm or subsidiary thereof who may provide, has provided or is currently providing Design 
Engineering Services and/or Construction Engineering Services under a contractual relationship 
with a construction contractor(s) on any local project listed in this Scope of Work must disclose 
the contractual relationship, the dates and the nature of the services.  The prime consultant and its 
subconsultants shall also disclose any financial or business relationship with the construction 
contractor(s) who are working on the projects that are assigned for material Quality Assurance 
services through task orders on the contract. 

Similar to the disclosures regarding contractors, all firms are also required to disclose throughout 
the term of the awarded contract, any Design Engineering services including claim services, 
Lead Project Management services and Construction Engineering Services provided to all other 
clients on any local project listed in this Scope of Work. 

In addition to the disclosures, the Consultant shall also provide possible mitigation efforts, if any, 
to eliminate or avoid any actual or perceived conflicts of interest. 

The Consultant shall ensure that there is no conflict before providing services to any construction 
contractor on any of the agency’s projects’ listed in this Scope of Work.  The submitted 
documentation will be used for determining potential conflicts of interest. 

If a Consultant discovers a conflict during the execution of an assigned task order, the Consultant 
must immediately notify the Contract Manager regarding the conflicts of interest.  The Contract 
Manager may terminate the Task Order involving the conflict of interest and may obtain the 
conflicted services in any way allowed by law.  Failure by the Consultant to notify the Contract 
Manager may be grounds for termination of the contract. 

Some examples of conflict of interest are the following: 
• Certified Materials Tester(s) or Plant Inspector(s) from the same company that performs

Quality Control for the Contractor and Quality Assurance for the City of Pinole on the
same project.

• Providing services to construction contractor’s subcontractors, fabricators, equipment
installer, material suppliers and other firms associated with the projects listed in the
Contract can be a potential conflict of interest when such contractor teams are identified.
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APPENDIX A – PROPOSAL REQUIREMENTS 

These guidelines are provided for standardizing the preparation and submission of Proposals by 
all Consultants.  The intent of these guidelines is to assist Consultants in preparation of their 
proposals, to simplify the review process, and to help assure consistency in format and content. 

Proposals shall contain the following information in the order listed: 

1. Introductory Letter

The introductory (or transmittal) letter shall be addressed to: 

Tamara Miller, PE 
Development Services Director/City Engineer 
Engineering Division 
City of Pinole 
2131 Pear Street 
Pinole, CA  94564 

The letter shall be on Consultant letterhead and include the Consultant’s contact name, mailing 
address, telephone number, facsimile number, and email address.  The letter will address the 
Consultant’s understanding of the services being requested and any other pertinent information 
the Consultant believes should be included. All addendums received must be acknowledged in 
the transmittal letter. 

The letter shall be wet-signed in blue ink by the individual authorized to bind the Consultant to 
the proposal. 

2. Consultant Information, Qualifications & Experience

The City of Pinole will only consider submittals from Consultants that demonstrate they have 
successfully completed comparable projects. Submit a brief history of your firm’s experience 
providing a description of previous relevant projects. These projects must illustrate the quality, 
type, and past performance of the project team. Include sub-consultants and a description of their 
proposed services where applicable. Submittals shall include a detailed description of a 
minimum of three (3) projects within the past five (5) years which include the following 
information: 

1. Contracting agency
2. Contracting agency Project Manager
3. Contracting agency contact information
4. Contract amount
5. Funding source
6. Date of contract
7. Date of completion
8. Consultant Project Manager and contact information
9. Project Objective
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10. Project Description
11. Project Outcome

3. Organization and Approach

1. Describe the roles and organization of your proposed team for this project. Indicate the
composition of subcontractors and number of project staff, facilities available and
experience of your team as it relates to this project. Include an organization chart.

2. Describe your project and management approach. Provide a detailed description of how
the team and scope of work will be managed.

3. Provide a summary of the overall approach to quality control. Specifically, outline the
internal protocol for ensuring clear communications between the City of Pinole, the
prime consultant, and all sub-consultants.

4. Describe the roles of key individuals on the team. Provide resumes and references for all
key team members. Resumes shall show relevant experience, for the Project’s Scope of
Work, as well as the length of employment with the proposing Consultant. Key members,
especially the Project Manager, shall have significant demonstrated experience with this
type of project, and should be committed to stay with the project for the duration of the
project. Resumes can be two pages each, maximum

4. Scope of Work

1. Include a detailed Scope of Work Statement describing your understanding of the project
and the process and approach for all services to be provided.

2. Describe project deliverables and timing for each phase of your work.
3. Describe your cost control and budgeting methodology for this project.
4. Provide responses to the following:

a. Describe critical engineering design issues associated with the project and how
you will address these.

b. Describe critical environmental issues and how you will address these.
c. How cost and schedule could be minimized.

5. Schedule of Work

Provide a detailed schedule for all phases of the project and the proposing Consultant’s
services including time for reviews and approvals by others. The schedule shall meet the
Project Schedule shown in Appendix C; however, expedited schedules are preferred with
justification for timeline feasibility. The schedule shall include the critical path of the work
items, start, finish and predecessors. Tasks or Milestones, which are interdependent, must be
identified, along with the completion date of each milestone.

6. Conflict of Interest Statement

The proposing Consultant shall disclose any financial, business or other relationship with the
City of Pinole that may have an impact upon the outcome of the contract or the construction
project.  The Consultant shall also list current clients who may have a financial interest in the
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outcome of this contract or the construction project that will follow.  The proposing 
Consultant shall disclose any financial interest or relationship with any construction company 
that might submit a bid on the construction project.  

7. Litigation

Indicate if the proposing Consultant was involved with any litigation in connection with prior
projects. If yes, briefly describe the nature of the litigation and the result.

8. Contract Agreement

Indicate if the proposing Consultant is willing to execute the contract agreement included as
Attachment 4. If not, please detail any exceptions requested to the contract agreement
included as Attachment 4.

The Consultant shall provide a brief statement affirming that the proposal terms shall remain
in effect for ninety (120) days following the date proposal submittals are due.

A contract will not be awarded to a consultant without an adequate financial management
and accounting system as required by 48 CFR Part 31 and 2 CFR Part 200.

9. Federal-Aid Provisions

The proposing Consultant’s services are federally funded, which necessitate compliance with
additional requirements.  Special attention is directed to Attachment 5 – Local Assistance
Procedures Manual Exhibit (LAPM) 10-I, Notice to Proposers DBE Information. The
proposing Consultant shall complete and submit the following forms with the proposal to be
considered responsive.  These forms and instructions are provided for the proposer in
Attachment 6.

• Local Agency Proposer DBE Commitment (Consultant Contracts); (LAPM
10-O1). The DBE goal for this project is 17%.

• DBE Information - Good Faith Effort (LAPM 15-H) – Required only if DBE
goal is not achieved. It is recommended that proposer prepare and submit a
GFE irrespective of meeting the DBE goal.

• Disclosure of Lobbying Activities (LAPM 10-Q)

Upon award and through completion of the project, the successful proposing Consultant will 
be required to follow applicable federal-aid requirements and shall complete and submit with 
the agreement the following forms at the time of award: 

• Local Agency Proposer DBE Information (Consultant Contracts) (LAPM 10-
02)

• Any other relevant forms required during the project.
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Consultant shall demonstrate familiarity of providing services for federally funded projects 
and has clear understanding of requirements/needs to facilitate the project through Caltrans 
Local Assistance and Local Assistance Procedures Manual.  

10. Cost Proposal

The consultant performs the services stated in the contract for an agreed amount as
compensation, including a net fee or profit.

In order to assure that the City of Pinole is able to acquire professional services based on the
criteria set forth in the Brooks Act and Government Code 4526, the proposal shall include a
cost proposal for each service of the proposal.  Proposing Consultants will be required to
submit certified payroll records, as required. Cost proposal shall be submitted in a separate
sealed envelope from the proposal. The cost proposal is confidential and will be unsealed
after all proposals have been reviewed, and most qualified consultant has been selected.
Reference sample cost estimate in Attachment 6 LAPM 10-H1. Consultant shall prepare an
Actual Cost Plus Fixed Fee estimate in the LAPM 10-H format. Consultant will also provide
a cost estimate by the level of effort (hours / cost) by consultant / sub consultant by task.

Selected Consultant shall comply with Chapter 10 of the State Department of Transportation
(Caltrans) Local Assistance Procedures Manual regarding the A&E Consultant Contract
Audit and Review process.
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APPENDIX B – PROPOSAL EVALUATION 

The City of Pinole reserves the sole right to judge the contents of each Consultant's proposal. 
The selection process will be governed by the following criteria: 

1. The proposal must adhere to the instructions and format as specified in this Request for
Proposal.

2. The evaluation will include a review of all documents and information relating to the
Consultant’s services, organizational structure, capabilities, qualifications and past
performance.

3. Consultants may be required to make an oral presentation and interview before final
selection is made.

4. The City of Pinole may evaluate any information from any source it deems relevant to the
evaluation.

5. Proposers shall neither contact nor lobby evaluators during the evaluation process.
Attempts by Proposer to contact members of the Committee may jeopardize the integrity
of the evaluation and selection process and risk possible disqualification of Proposer.

6. False, incomplete, or unresponsive statements in a proposal may be sufficient cause for
its rejection.

The desired result of the selection process will be a recommendation that City of Pinole award 
the contract to the top-ranked proposer, as determined by the Selection Review Panel. 

Review for General Responsiveness 
City of Pinole staff will conduct an initial review of the proposals for general responsiveness and 
compliance with requirements of this RFP. Responses to this RFP must be complete. Responses 
that do not include the proposal content requirements identified within this RFP and subsequent 
addenda and do not address each of the items required to be included in the proposal will be 
considered incomplete and will receive no further consideration.  

Proposal Evaluation  
A selection review panel, which may be comprised of staff from City of Pinole and 
representatives from outside agencies, will evaluate responsive proposals. The selection review 
panel will rank proposals and establish a short list of the most qualified firms based on the 
following Proposal Criteria, and schedule interviews with the firms on the short list, if deemed 
necessary.  

Proposal Criteria (100 Points Available) – Evaluation of the proposals will include 
consideration of material presented in a clear and concise manner. 

1. Knowledge and Understanding – Demonstrated understanding of the RFP objectives
and work requirements. Methods of approach, work plan, and experience with similar
projects related to type of services.
(35 points maximum)

2. Management Approach and Staffing Plan – Qualifications of project staff
(particularly key personnel such as the project manager), key personnel’s level of
involvement in performing related work and the team’s experience in maintaining
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schedule.  
(25 points maximum) 

3. Qualifications of the Proposer Firm – Technical experience in performing work
related to type of services; record of completing work on schedule; strength and
stability of the firm; technical experience and strength and stability of proposed
subconsultants; demonstrated communications quality and success; and assessments
by client references as available.
(20 points maximum)

4. Capacity and Schedule – Demonstrated capacity and ability to provide quality
personnel in a timeframe that meets the needs of City of Pinole.
(10 points maximum)

5. Familiarity with State and Federal Procedures –Experience and knowledge of local,
federal and state regulations and procedures that will be applicable to this contract.
(10 points maximum)

Proposer Interviews  
Based on the initial technical scoring of the proposals, City of Pinole, at its discretion, may select 
proposers from the short list for an interview. Final scoring to select the top-ranked proposer will 
be based on the interview criteria below and will not include the initial scoring of the technical 
proposals. If the Selection Review Panel determines that interviews are not necessary, proposers 
will be ranked based on the scoring of the submitted proposals. The principal-in-charge, project 
manager and other key team members should plan to attend the interview. 

Proposer Interview Criteria (100 Points Available) 
The interview, if applicable, will be evaluated by a Selection Review Panel using the following 
criteria and point system:  

1. Knowledge, approach and understanding of the required services and scope of work.
(25 points maximum)

2. Management approach and staffing Plan to performing scope of work efficiently and
effectively. The ability and willingness to work within a managed contract budget, scope
of work, and schedule of deliverables.
(25 points maximum)

3. Qualifications of Project Manager
(10 points maximum)

4. Qualifications of the proposer firm and ability of the consultant team and key staff in
performing the scope of work.
(20 points maximum)

5. Effectiveness of Interview – Overall interview discussions and presentation.
(20 points maximum)
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The consultants will be required to provide all equipment necessary to make their presentation. 
Interviews will be held at a City of Pinole office (exact location to be determined).  

Upon completion of the evaluation and selection process, only the cost proposal from the most 
qualified consultant will be opened to begin cost negotiations. If project cost negotiations with 
the selected firm are unsuccessful, the City of Pinole reserves the right to enter into negotiations 
with other firm(s). Upon acceptance of a cost proposal and successful contract negotiations, staff 
will recommend a contract be awarded. All unopened cost proposals will be returned at the 
conclusion of procurement process. 

Bid Protest Procedure 

A proposer who submits, or who plans to submit, a proposal may protest pursuant to the protest 
procedures applicable to this RFP in accordance with this section. Any attempted protest which 
fails to comply with this section shall be deemed to be an invalid protest and automatically 
denied.  

1. Protests based on the content of the RFP shall be filed with the Development Services
Director/City Engineer within five (5) calendar days after the RFP is first formally
advertised. City of Pinole staff shall issue a written decision on the protest prior to
opening the proposals.

2. Protests based on the determination of the short list of most qualified firms shall be filed
with the Development Services Director/City Engineer within five (5) calendar days after
such determination has been available to the proposer.

3. Protests based on the determination of the top-ranked firm for contract award shall be
filed with the Development Services Director/City Engineer within five (5) calendar days
after such determination has been available to the proposer.

4. Any protest shall contain a full and complete written statement specifying in detail the
grounds of the protest and the facts supporting the protest.

5. Protesters shall have an opportunity to appear and be heard before the City Council: (a)
prior to the opening of proposals in the case of protests based on the content of the RFP
and (b) after determination of the top-ranked firm has been made available to the
proposers in the case of protests based on denial of due process or fundamental
unfairness.

6. If a bid protest is properly filed, City of Pinole staff will promptly initiate an investigation
of the grounds of the bid protest. All proposers shall cooperate with any inquiries from
City of Pinole relating to the bid protest.

7. At the conclusion of its investigation, City of Pinole staff shall submit a report (the Staff
Report), including a recommendation regarding the disposition of the bid protest, to the
protestor and to the City Council. The protestor shall be given the opportunity to make a
presentation to the City Council, as appropriate, and the City Council shall take final
action on the bid protest.
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APPENDIX C –PROJECT SCHEDULE 

Project Schedule 

Begin Environmental  12/2018 
Circulate Draft Environmental Document 12/2019 
PA & ED  06/2020 
Begin Right-of-Way  06/2020 
Project PS&E  12/2020 
Right-of-Way Certification  06/2021 
Ready to Advertise  08/2021 
Begin Construction  12/2021 
End Construction  02/2023 
End Project  04/2023 
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ATTACHMENT 1 – VICINITY & LOCATION MAPS 
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Vicinity Map 

San Pablo Avenue Bridge Replacement Project (Bridge No 28COO62)
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ATTACHMENT 2 – PROJECT STUDY REPORT EQUIVALENT 
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ri1QUINCY 
llllill ENGINEERING 

PROJECT STUDY REPORT EQUIVALENT 

San Pablo Ave Overhead 

(Bridge# 28C0062) 

Replacement Project 

on San Pablo Avenue 

just west of Hercules Ave 

APPROVED: �.,J,{ A(,, 
Al Petrie, PE 

City Engineer 

Public Services, Engineering Division 

City of Pinole 

9-so�/s 
DATE 

NOTE: Project Study Report 
Equivalent based on material 
and standards in place in 
September 2015
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ATTACHMENT 3 – FIELD REVIEW AND PRELIMINARY ENVIRONMENTAL 
STUDY MATERIAL 
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State of California California State Transportation Agency 
DEPARTMENT OF TRANSPORTATION 

“Provide a safe, sustainable, integrated and efficient transportation 
system to enhance California’s economy and livability” 

M e m o r a n d u m          Making Conservation  
a California Way of Life. 

 
To:          TOM HOLSTEIN                                                            Date: October 24, 2017 
            Senior Environmental Planner                                                 File:  04-CC 

            Office of Local Assistance, District 4                                                            City of Pinole 
                                                                                                                     San Pablo Ave Bridge  
  Replacement 

From:     KAREN (CARRIE) REICHARDT               Federal Aid #:  BHLS-5126 (014) 
            Senior Environmental Planner 
            Office of Local Assistance, District 4   

 
Subject: Section 106 Review of the Preliminary Environmental Studies (PES) Form for the Proposed San 

Pablo Avenue over BNSF Railway Bridge (Bridge No. 28C-0062) Replacement Project in the City of 
Pinole in Contra Costa County. 
   

 The City of Pinole (City), in cooperation with the California Department of Transportation 
(Caltrans), District 4, proposes to replace the San Pablo Avenue over BNSF Railway Bridge (Bridge 
No. 28C-0062) in the City of Pinole in Contra Costa County. The work will involve the replacement 
of the existing 50-foot span bridge with a wider 80-foot span bridge with 10-foot-wide sidewalk on 
the west side of the bridge and two 8-foot-wide shoulders on both the east and west sides of the 
bridge, plus the inclusion of bike lanes. The anticipated maximum excavation depth will not exceed 
20 feet below current ground surface.   

 
 Permanent and/or temporary right of way (ROW) acquisition may be necessary to complete the 

undertaking. Utility relocation may also need to be conducted.  
  

Caltrans, acting as the federal lead agency under the delegated authority of the Federal Highway 
Administration (FHWA), is providing project oversight as federal funds are involved. The 
environmental review, consultation, and any other actions required by applicable Federal 
environmental laws for this project are being, or have been, carried out by Caltrans pursuant to 23 
U.S.C. 326 and the Memorandum of Understanding dated December 23, 2016, and executed by 
FHWA and Caltrans. The studies for this undertaking were carried out by Caltrans Professionally 
Qualified Staff (PQS) Karen Reichardt, Principal Investigator—Prehistoric and Historical 
Archaeology, in a manner consistent with Caltrans’ regulatory responsibilities under Section 106 of 
the National Historic Preservation Act (36 CFR Part 800) and pursuant to the January 2014 First 
Amended Programmatic Agreement Among the Federal Highway Administration, the Advisory 
Council on Historic Preservation, the California State Historic Preservation Officer, and the 
California Department of Transportation Regarding Compliance with Section 106 of the National 
Historic Preservation Act, as it Pertains to the Administration of the Federal-Aid Highway Program 
in California (PA). A copy of the PA can be found at the Division of Environmental Analysis 
website: http://www.dot.ca.gov/hq/env/cultural/index.htm.  
 
This undertaking has the potential to affect historic properties; therefore the following documents 
should be prepared for compliance with Section 106 of the National Historic Preservation Act of 
1966, as amended (NHPA). Guidance for completing these documents may be found online at 
Caltrans’ Standard Environmental Reference website: http://www.dot.ca.gov/ser/vol2/vol2.htm. 
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“Provide a safe, sustainable, integrated and efficient transportation 
system to enhance California’s economy and livability” 

 
Area of Potential Effects (APE) Map 
This map depicts the area that will be affected by the project, including staging areas, access roads, 
utility relocation, temporary bridges, right-of-way acquisition, and temporary construction 
easements. The map should be plotted on an aerial photographic or other base at a scale of 
approximately 1 inch = 200 feet or greater. A maximum size of 11 inches by 17 inches is preferred, 
using multiple sheets as necessary for inclusion in the required reports listed below. Typically, two 
APE lines are depicted: the Archaeological APE, which includes all areas of direct impact, and the 
Architectural APE, which will additionally include the entirety of all parcels from which there will 
be a right-of-way acquisition or temporary easement for construction or detour. The APE map should 
have a title block that includes the project name, federal ID number, and signature lines for the 
Caltrans PQS and Local Assistance Engineer, as well as the local agency representative. The APE 
map should be transmitted to Caltrans for signatures prior to the completion of the HPSR. A signed 
copy of the map will then be returned to the agency or its consultant for inclusion in the reports.  
 
Historic Property Survey Report (HPSR) 
The HPSR serves as a summary report to which the Archaeological Survey Report and Historic 
Resource Evaluation Report are attached. The HPSR also documents consultation with interested 
parties, including Native American groups, and presents the project description and mapping. The 
standard HPSR form is available online at http://www.dot.ca.gov/ser/vol2/hpsr_form.dotx.   
 
Archaeological Survey Report (ASR) 
This report is needed to document the studies undertaken to demonstrate the presence or absence of 
archaeological resources within the Archaeological APE. If resources are identified, they must be 
evaluated for their eligibility for listing on the National Register of Historic Places. A professionally-
qualified archaeologist, as described in Attachment I of the PA, must complete this report.   
 
Historical Resources Evaluation Report (HRER) 
This report provides a historic context for the area and evaluates buildings, structures, objects, 
landscapes, and districts within the Architectural APE. All resources that are not exempt from 
evaluation under Attachment 4 of the PA should be documented and evaluated for eligibility for 
listing on the National Register of Historic Places. If no such resources are present, this report may 
not be needed. This report must be completed by a professionally-qualified architectural historian as 
described in Attachment 1 of the PA.    
 
Please note that the assessments may change if there are alterations made to the proposed activities or 
the project boundaries. Draft APE map and documents may be forwarded for review as they are 
produced. If you have any questions about this memo or about the Section 106 compliance process, 
please contact Carrie Reichardt at 510-286-5530 or via email at karen.reichardt@dot.ca.gov. 
 
cc: OLA Files 
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ATTACHMENT 4 – SAMPLE PROFESSIONAL SERVICES AGREEMENT 
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 THIS ATTACHMENT WILL BE UPDATED WITHIN THE RESPONSE PERIOD BY THE AGENCY WITH 
A DOCUMENT INCLUDING CALTRANS REQUIRED LANGUAGE. PROPOSERS ARE EXPECTED TO 
AGREE TO THE TERMS OF THE FORTHCOMING DOCUMENT. PLEASE CONTACT THE AGENCY 
WITH ANY QUESTIONS. 

 
 

 
 

GENERAL SERVICES AGREEMENT BETWEEN 
THE CITY OF PINOLE AND 

CONTRACTOR 
 

This agreement for General Services (“Agreement”) is entered into on November 15, 2015 (the “Effective 
Date”) between the CITY OF PINOLE, a municipal corporation, with offices located at 2131 Pear Street, 
Pinole, California (“City”) and CONTRACTOR (“Contractor”) (together sometimes referred to as the 
“Parties”). 

Section 1. SERVICES.  In accordance with the terms and conditions set forth in this Agreement, 
Contractor agrees to perform all services described in the Scope of Services, attached as Exhibit A, which 
is incorporated herein.  In the event of a conflict in or inconsistency between the terms of this Agreement 
and Exhibit A, this Agreement shall prevail. 

1.1 Term of Services.  This Agreement shall begin on the Effective Date and shall end three 
(3) years from the date this Agreement was signed by City, unless the term of the 
Agreement is otherwise terminated or modified, as provided for herein. The City has an 
option to extend Agreement for two one-year periods. If the performance of the Scope of 
Services extends beyond the three (3) year term of this Agreement, then the term of this 
Agreement shall be extended solely for and until completion of the Scope of Services.   

1.2 Standard of Performance.  Contractor shall diligently perform all services required in 
connection with this Agreement in the manner and according to the standards observed by 
a competent practitioner of the profession in which Contractor is engaged in the 
geographical area in which Contractor practices its profession.   

1.3 Assignment of Personnel.  Contractor shall assign only competent personnel to perform 
services in connection with this Agreement.   

1.4 Termination.  City may cancel this Agreement at any time and without cause upon written 
notification to Contractor.  In the event of termination, Contractor shall be entitled to 
compensation for services satisfactorily completed as of the date of written notice of 
termination; City, however, may condition payment of such compensation upon Contractor 
delivering to City documents and records identified in Section 10.1 of this Agreement. 

Section 2. COMPENSATION.  City hereby agrees to pay Contractor for the Scope of Services, 
whether by fixed price, hourly rates subject to a fixed rate schedule, pursuant to the fee schedule attached 
as Exhibit B, which is incorporated herein.  Total compensation for work performed under this Agreement, 
NOT TO EXCEED Ninety one thousand and four hundred and eighty eight dollars ($91,488.00).  

2.1 Invoices.  Contractor shall submit invoices once a month, based on the cost for services 
performed and reimbursable costs incurred prior to the invoice date.  Contractor shall have 
ninety (90) days after the completion of work to invoice City for all amounts due and 
outstanding under each governed by this Agreement.  In the event, Contractor fails to 
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invoice City for all amounts due within such ninety (90) day period, Contractor shall waive 
its right to collect payment from City. 

2.2 Payment.  City shall make monthly payments, based on invoices received, for services 
satisfactorily performed, and for authorized reimbursable costs incurred.   

2.3 Reimbursable Expenses.  No expenses, costs, or liabilities of Contractor shall be 
reimbursable unless the obligation and manner of reimbursement is expressly set forth in 
the scope of services (Exhibit A) and in the fee schedule (Exhibit B).   

2.4 Payment of Taxes.  Contractor is solely responsible for the payment of employment taxes 
incurred under this Agreement and any similar federal or state taxes. 

Section 3. CHANGES AND EXTRA SERVICES. 

3.1 Provided that City gives reasonable advance notice to Contractor, City may propose in 
writing changes to Contractor’s work within the Scope of Services described.  If Contractor 
is of the opinion that any proposed change causes an increase or decrease in the cost, or 
a change in the schedule for performance, of the services, Contractor shall notify City in 
writing of that fact within five (5) days after receipt of written proposal for changes.  
Contractor may also initiate such notification, upon identifying a condition which may 
change the Scope of Services as agreed at the time of execution of this Agreement 
covering such Scope of Services.  When and if City and Contractor reach agreement on 
any such proposed change and its effect on the cost and time for performance, they shall 
confirm such agreement in writing as an amendment to this Agreement.  In the event the 
Parties cannot reach agreement as to the proposed change, at the City’s sole discretion, 
Contractor shall perform such work and will be paid for labor, materials, equipment rental, 
etc., actually used to perform the work. 

3.2 City shall not be liable for payment of any changes under Section 3.1, nor shall Contractor 
be obligated to perform any such changes, except upon such written amendment or 
supplement; provided that if, upon City’s written request, Contractor begins work in 
accordance with a proposed change, City shall be liable to Contractor for the amounts due 
with respect to Contractor’s work pursuant to such change, unless and until City notifies 
Contractor to stop work on such change. 

Section 4. PROJECT SITE.  Contractor shall perform the Services in such a manner as to cause a 
minimum of interference with City’s operations and the operations of other contractors at each Project site 
and to protect all persons and property thereon from damage or injury.  Upon completion of the Services at 
a Project site, Contractor shall leave such Project site clean and free of all tools, equipment, waste 
materials and rubbish.  Each Project site may include all buildings, offices, and other locations where 
Services are to be performed, including any access roads.  Contractor shall be solely responsible for the 
safe transportation and packing in proper containers and storage of any equipment required for performing 
the Services, whether owned, leased or rented.  City will not be responsible for any such equipment which 
is lost, stolen or damaged or for any additional rental charges for such equipment.  Equipment left or stored 
at a Project site, with or without permission, is at Contractor’s sole risk.  City may assume that anything left 
on the work site an unreasonable length of time after said work is completed has been abandoned.  Any 
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transportation furnished by City shall be solely as an accommodation and City shall have no liability 
therefore.  Contractor acknowledges and agrees that it shall assume the risk and is solely responsible for 
its use of any City owned equipment and property provided by City for the performance of Services.  City 
shall have no liability to Contractor therefore.  In addition, Contractor further acknowledges and agrees that 
it shall assume the risk and is solely responsible for its owned, non-owned and hired automobiles, trucks or 
other motorized vehicles as well as any equipment, tolls, or other property which is utilized by Contractor on 
each Project site. 

Section 5. INSURANCE REQUIREMENTS.  Before beginning any work under this Agreement, 
Contractor, at its own cost and expense, shall procure the types and amounts of insurance listed below for 
the period covered by the Agreement. 

5.1 Workers’ Compensation.  If Contractor employs any person, Contractor shall maintain 
Statutory Workers’ Compensation Insurance and Employer’s Liability Insurance for any 
and all persons employed directly or indirectly by Contractor with limits of not less than 
One Million Dollars ($1,000,000.00) per accident.   

5.2 Commercial General and Automobile Liability Insurance.  Contractor shall maintain 
commercial general and automobile liability insurance for the term of this Agreement in an 
amount not less than Two Million Dollars ($2,000,000.00) per occurrence, combined single 
limit coverage for risks associated with the work contemplated by this Agreement.  Such 
coverage shall include but shall not be limited to, protection against claims arising from 
bodily and personal injury, including death resulting therefrom, and damage to property 
resulting from activities contemplated under this Agreement, including the use of owned 
and non-owned automobiles.  The City shall be named as an additional insured and 
insurance shall provide primary coverage with respect to the City by written endorsement 
to the policy.  

5.3 General Liability/Umbrella Insurance.  The coverage amounts set forth above may be 
met by a combination of underlying and umbrella policies so long as in combination the 
limits equal or exceed those stated. 

5.4 Professional Liability Insurance.  (Required for all Licensed Contractors performing 
design work) Contractor shall maintain professional liability insurance for licensed 
professionals performing work in connection with this Agreement in an amount not less 
than One Million Dollars ($1,000,000.00) covering the licensed professionals’ errors and 
omissions.  Any deductible or self-insured retention shall not exceed Two Hundred Fifty-
Thousand Dollars ($250,000.00) per claim. 

5.5 All Policies Requirements. 

5.5.1 Verification of Coverage.  Prior to beginning any work under this Agreement, 
Contractor shall, at the sole option of the City, provide City with (1) certified 
Certification of Insurance that demonstrates compliance with all applicable 
insurance provisions contained herein; and (2) upon request by the City, complete 
certified copies of all policies and/or complete certified copies of all endorsements 
that demonstrate compliance with this Section 5. 
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5.5.2 Notice of Reduction in or Cancellation of Coverage.  A certified endorsement 
must be attached to all insurance obtained in accordance with this Agreement 
stating that coverage shall not be suspended, voided, canceled by either party, or 
reduced in coverage or in limits, except after thirty (30) days' prior written notice by 
certified mail, return receipt requested, has been given to the City.   

5.6 Waiver of Subrogation.  Contractor agrees to waive subrogation which any insurer of 
Contractor may acquire from Contractor by virtue of the payment of any loss.  Contractor 
agrees to obtain any endorsement that may be necessary to effect this waiver of 
subrogation.  The Workers' Compensation policy shall be endorsed with a waiver of 
subrogation in favor of City for all work performed by Contractor, its employees, agents 
and subcontractors. 

Section 6. INDEMNIFICATION AND CONTRACTOR’S RESPONSIBILITIES.   

6.1 Contractor shall to the fullest extent allowed by law, with respect to all services performed 
in connection with this Agreement, indemnify, defend and hold harmless the City and its 
officials, commissioners, officers, employees, agents and volunteers from and against any 
and all claims that arise out of, pertain to or relate to the negligence, recklessness or willful 
misconduct of the Contractor.  Contractor will bear all losses, costs, damages, expense 
and liability of every kind, nature and description that arise out of, pertain to, or relate to 
such Claims, whether directly or indirectly (“Liabilities”).  Such obligations to defend, hold 
harmless and indemnify the City shall not apply to the extent that such Liabilities are 
caused by the sole negligence, active negligence, or willful misconduct of the City. 

Section 7. STATUS OF CONTRACTOR.  At all times during the term of this Agreement, Contractor 
shall be an independent contractor and shall not be an employee of City.  Contractor shall have no 
authority, express or implied, to act on behalf of City in any capacity whatsoever as an agent.   

Section 8. LEGAL REQUIREMENTS. 

8.1 Governing Law.  The laws of the State of California shall govern this Agreement. 

8.2 Compliance with Applicable Laws.  Contractor and any subcontractors shall comply with 
all laws applicable to the performance of the work in connection with this Agreement. 

8.3 Licenses and Permits.  Contractor represents and warrants to City that Contractor and its 
employees, agents, and any subcontractors have all licenses, permits, qualifications, and 
approvals of whatsoever nature that are legally required to practice their respective 
professions.   

8.4 Nondiscrimination and Equal Opportunity.  In compliance with federal, state and local 
laws, Contractor shall not discriminate, on the basis of a person’s race, religion, color, 
national origin, age, physical or mental handicap or disability, medical condition, marital 
status, sex, or sexual orientation, against any employee, applicant for employment, 
subcontractor, bidder for a subcontract, or participant in, recipient of, or applicant for any 
services or programs provided by Contractor under this Agreement.   
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8.5 Work Requiring Payment of Prevailing Wages.  In accordance with California Labor 
Code § 1771, not less than the general prevailing rate of per diem wages for work of a 
similar character in the locality in which these services are to be performed, and not less 
than the general prevailing rate of per diem wages for holiday and overtime work fixed as 
provided in the California Labor Code shall be paid to all workers engaged in performing 
the services under this Agreement. 

Section 9. MODIFICATION. 

9.1 Amendments.  The Parties may amend this Agreement only by a writing signed by all the 
Parties. 

9.2 Assignment.  Contractor may not assign this Agreement or any interest therein without 
the prior written approval of the City.   

9.3 Subcontracting.  Contractor shall not subcontract any portion of the performance 
contemplated and provided for herein without prior written approval of the City.  Where 
written approval is granted by the City, Contractor shall supervise all work subcontracted 
by Contractor in performing the Services; shall be responsible for all work performed by a 
subcontractor as if Contractor itself had performed such work; the subcontracting of any 
work to subcontractors shall not relieve Contractor from any of its obligations under this 
Agreement with respect to the Services; and Contractor is obligated to ensure that any and 
all subcontractors performing any Services shall be fully insured in all respects and to the 
same extent as set forth under Section 5, to City’s satisfaction. 

9.4 Survival.  All obligations arising prior to the termination of this Agreement and all 
provisions of this Agreement allocating liability between City and Contractor shall survive 
the termination of this Agreement. 

9.5 Options upon Breach by Contractor.  If Contractor materially breaches any of the terms 
of this Agreement, City’s remedies shall include, but not be limited to, the following: 

9.5.1 Immediately terminate the Agreement; 

9.5.2 Retain the plans, specifications, drawings, reports, design documents, and any 
other work product prepared by Contractor in accordance with this Agreement; 

9.5.3 Retain a different Contractor to complete the Services not finished by Contractor; 
or 

9.5.4 Charge Contractor the difference between the costs to complete the work at the 
time of breach and the amount that City would have paid Contractor in accordance 
with Section 2 if Contractor had completed the Work.  

Section 10. KEEPING AND STATUS OF RECORDS. 

10.1 Records Created as Part of Contractor’s Performance.  All reports, data, maps, 
models, charts, studies, surveys, photographs, memoranda, plans, studies, specifications, 
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records, files, or any other documents or materials, in electronic or any other form, that 
Contractor prepares or obtains in accordance with this Agreement and that relate to the 
matters covered under the terms of this Agreement shall be the property of the City.   

10.2 Contractor’s Books and Records.  Contractor shall maintain any and all records or 
documents evidencing or relating to charges for services or expenditures and 
disbursements charged to the City under this Agreement for a minimum of three (3) years, 
or for any longer period required by law, from the date of final payment to the Contractor to 
this Agreement.  

10.3 Confidential Information and Disclosure.  During the term of this Agreement, either 
party (the “Disclosing Party”) may disclose confidential, proprietary or trade secret 
information (the “Information”), to the other party (the “Receiving Party”).  The Receiving 
Party shall hold the Disclosing Party’s Information in confidence and shall take all 
reasonable steps to prevent any unauthorized possession, use, copying, transfer or 
disclosure of such Information.  Contractor understands that City is a public City and is 
subject to the laws that may compel it to disclose information about Contractor’s business. 

Section 11. WARRANTY. 

11.1 In addition to any and all warranties provided or implied by law or public policy, Contractor 
warrants that all Services (including but not limited to all equipment and materials supplied 
in connection therewith) shall be free from defects in design and workmanship, and that 
Contractor shall perform all Services in accordance with all applicable engineering, 
construction and other codes and standards, and with the degree of high professional skill 
normally exercised by or expected from recognized professional firms engaged in the 
practice of supplying services of a nature similar to the Services in question.  Contractor 
further warrants that, in addition to furnishing all tools, equipment and supplies customarily 
required for performance of work, Contractor shall furnish personnel with the training, 
experience and physical ability, as well as adequate supervision, required to perform the 
Services in accordance with the preceding standards and the other requirements of this 
Agreement.  In addition to all other rights and remedies which City may have, City shall 
have the right to require, and Contractor shall be obligated at its own expense to perform, 
all further services which may be required to correct any deficiencies which result from 
Contractor’s failure to perform any Services in accordance with the standards required by 
this Agreement.  Moreover, if, during the term of this Agreement (or during the one (1) year 
period following the term hereof), any equipment, goods or other materials or Services 
used or provided by Contractor under this Agreement fail due to defects in material and/or 
workmanship or other breach of this Agreement, Contractor shall, upon any reasonable 
notice from City, replace or repair the same to City's satisfaction.  Unless otherwise 
expressly permitted, all materials and supplies to be used by Contractor in the 
performance of the Services shall be new and best of kind. 

11.2 Contractor hereby assigns to City all additional warranties, extended warranties, or 
benefits like warranties, such as insurance, provided by or reasonably obtainable from 
suppliers of equipment and material used in the Services.  
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Section 12. HEALTH AND SAFETY PROGRAMS.  The Contractor shall establish, maintain, and 
enforce safe work practices, and implement an accident/incident prevention program intended to ensure 
safe and healthful operations under their direction.  The program shall include all requisite components of 
such a program under Federal, State and local regulations and shall comply with all City site programs.   

12.1 Contractor will be responsible for acquiring job hazard assessments as necessary to safely 
perform all duties of each Project and provide a copy to City upon request. 

12.2 Contractor will be responsible for providing all employee health and safety training and 
personal protective equipment in accordance with potential hazards that may be 
encountered in performance of Project and provide copies of the certified training records 
upon request by City.  Contractor shall be responsible for proper maintenance and/or 
disposal of their personal protective equipment and material handling equipment.   

12.3 Contractor is responsible for ensuring that its lower-tier subcontractors are aware of and 
will comply with the requirements set forth herein. 

12.4 City, or their representatives, shall periodically monitor the safety performance of the 
Contractor working on the Project.  All Contractors and their subcontractors shall be 
required to comply with the safety and health obligations as established in the Agreement.  
Non-compliance with safety, health, or fire requirements may result in cessation of work 
activities, until items in non-compliance are corrected.  It is also expressly acknowledged, 
understood and agreed that no payment shall be due from City to Contractor under this 
Agreement at any time when, or for any Services performed when, Contractor is not in full 
compliance with this Section 10. 

12.5 Contractor shall immediately report any injuries to the City site safety representative.  
Additionally, the Contractor shall investigate and submit to the City site safety 
representative copies of all written accident reports, and coordinate with City if further 
investigation is requested. 

12.6 Contractor shall take all reasonable steps and precautions to protect the health of their 
employees and other site personnel with regard to their Scope of Services.  Contractor 
shall conduct occupational health monitoring and/or sampling to determine levels of 
exposure of its employees to hazardous or toxic substances or environmental conditions.  
Copies of any sampling results will be forwarded to the City site safety representative upon 
request. 

12.7 Contractor shall develop a plan to properly handle and dispose of all hazardous wastes 
they generate within the Scope of Services. 

12.8 Contractor shall advise its employees and subcontractors that any employee, who 
jeopardizes his/her safety and health, or the safety and health of others, may be subject to 
actions including removal from Project. 

12.9 Contractor shall, at the sole option of the City develop and provide to the City a Hazardous 
Material Spill Response Plan that includes provisions for spill containment and clean-up, 
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emergency contact information including regulatory agencies and spill sampling and 
analysis procedures.  Hazardous Materials to include diesel fuel used for trucks owned or 
leased by the Contractor. 

 

Section 13. MISCELLANEOUS PROVISIONS. 

13.1 Attorneys’ Fees.  If a Party to this Agreement brings any action, including an action for 
declaratory relief, to enforce or interpret the provision of this Agreement, the prevailing 
Party shall be entitled to reasonable attorneys’ fees in addition to any other relief to which 
that Party may be entitled.  The court may set such fees in the same action or in a 
separate action brought for that purpose. 

13.2 Venue.  In the event that either Party brings any action against the other under this 
Agreement, the Parties agree that trial of such action shall be vested exclusively in the 
state courts of California in the County of Contra Costa or in the United States District 
Court for the Northern District of California. 

13.3 Severability.  If a court of competent jurisdiction finds or rules that any provision of this 
Agreement is invalid, void, or unenforceable, the provisions of this Agreement not so 
adjudged shall remain in full force and effect.   

13.4 No Implied Waiver of Breach.  The waiver of any breach of a specific provision of this 
Agreement does not constitute a waiver of any other breach of that term or any other term 
of this Agreement. 

13.5 Contract Administration.  This Agreement shall be administered by the City Manager or 
her designee, who shall act as the City’s representative.  All correspondence shall be 
directed to or through the representative. 

13.6 Notices.  Any written notice to Contractor shall be sent to:   

[CONTRACTOR’S NAME, ADDRESS] 
 
Any written notice to City shall be sent to: 
 
City Manager 
City of Pinole 
2131 Pear Street 
Pinole, CA  94564 
 
With a copy to: 
 
City Attorney 
2131 Pear Street 
Pinole, CA  94564 

Page 82



 

 
General Services Agreement between  
CITY OF PINOLE and _________________. Page 9 of 12 

 

13.7 Professional Seal.  Where applicable in the determination of the City, the first page of a 
technical report, first page of design specifications, and each page of construction 
drawings shall be stamped/sealed and signed by the licensed professional responsible for 
the report/design preparation.   

13.8 Integration; Incorporation.  This Agreement, including all the exhibits attached hereto, 
represents the entire and integrated agreement between City and Contractor and 
supersedes all prior negotiations, representations, or agreements, either written or oral.  All 
exhibits attached hereto are incorporated by reference herein. 

13.9 Alternative Dispute Resolution.  If any dispute arises between the Parties that cannot be 
settled after engaging in good faith negotiations, City and Contractor agree to resolve the 
dispute in accordance with the following: 

Each Party will designate a senior management or executive level representative to 
negotiate the dispute.  Through good faith negotiations, the representatives will attempt to 
resolve the dispute by any means within their authority.  If dispute remains unresolved 
after fifteen (15) days of good faith negotiations, the Parties shall attempt to resolve the 
disagreement by mediation through a disinterested third person as mediator selected by 
both Parties.  Mediation will begin within thirty (30) days of the selection of this 
disinterested third party, and will end fifteen (15) days after commencement.  The Parties 
shall equally bear the costs of any third party in any alternative dispute resolution process. 

The alternative dispute resolution process is a material condition to this Agreement and 
must be exhausted as an administrative remedy prior to either Party initiating legal action.  
This alternative dispute resolution process is not intended to nor shall be construed to 
change the time periods for filing a claim or action specified by Government Code § 900, 
et. seq.  

13.10 Counterparts.  This Agreement may be executed in multiple counterparts, each of which 
shall be an original and all of which together shall constitute one agreement. 

The Parties have executed this Agreement as of the date signed by the City. 

 
 
CITY OF PINOLE     CONTRACTOR 
 
Date:        Date:       
 
             
City Manager    [NAME, TITLE] 
 
 
Attest:        
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__________________________ 
City Clerk 
 
 
Approved as to Form: 
 
 
____________________________ 
City Attorney 
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EXHIBIT A 
 

SCOPE OF SERVICES 
 

[ATTACH SCOPE OF SERVICES] 
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EXHIBIT B 
 

FEE SCHEDULE 
 

[ATTACH FEE SCHEDULE] 
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San Pablo Avenue Bridge Replacement Project 

ATTACHMENT 5 – LOCAL ASSISTANCE PROCEDURES MANUAL EXHIBIT LAPM 
10-I – NOTICE TO PROPOSERS DBE INFORMATION
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City of Pinole Request for Proposals 
San Pablo Avenue Bridge Replacement Project 

ATTACHMENT 6 – REQUIRED CALTRANS LOCAL ASSISTANCE PROCEDURES 
MANUAL EXHIBITS- LINKED BELOW AND APPENDED 

Documents Due With Proposal 

• Exhibit 10-H Sample Cost Proposal (to be submitted in a separate sealed envelope)
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10h.pdf

• Exhibit 10-O1 Consultant Proposal DBE Commitment
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10o1.pdf

• Exhibit 10-Q Disclosure of Lobbying Activities
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10q.pdf

Documents Required During Contract Execution Phase  

• Exhibit 10-K Consultant Certification of Contract Costs and Financial Management
System
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10k.pdf

• Exhibit 10-O2 Consultant Contract DBE Commitment
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10o2.pdf

• Exhibit 15-H DBE Information – Good Faith Efforts
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter15/15h.pdf

Documents Required During Project Close Out  

• Exhibit 17-F Final Report – Utilization of DBE
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17f.pdf

• Exhibit 10-S Consultant Performance Evaluation
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter10/10s.pdf
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EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #1)     Page 1 of 2 
 

ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 

(DESIGN, ENGINEERING AND ENVIRONMENTAL STUDIES) 
Note: Mark-ups are Not Allowed 
 

Consultant ____________________________________  Contract No. ______________  Date _______________                                       
 

DIRECT LABOR 

Classification/Title Name Hours Actual Hourly Rate Total 

_______________ ____________________________ ________ $ _____________  $ _____________ 

_______________ ____________________________ ________ $ _____________  $ _____________ 

_______________ ____________________________ ________ $ _____________  $ _____________ 

_______________ ____________________________ ________ $ _____________  $ _____________ 

_______________ ____________________________ ________ $ _____________  $ _____________ 

     
 

LABOR COSTS 

a) Subtotal Direct Labor Costs $ _______________ 

b) Anticipated Salary Increases (see page 2 for sample) $ _______________   
   

 c) TOTAL DIRECT LABOR COSTS [(a) + (b)]  $ _______________ 

FRINGE BENEFITS 

d) Fringe Benefits (Rate:  ______)             e) TOTAL FRINGE BENEFITS 

                                                                                                                [(c) x (d)] $ _______________ 
 

INDIRECT COSTS    

f) Overhead (Rate: ______) g) Overhead [(c) x (f)] $ _______________ 

h) General and Administrative (Rate: ______) i) Gen & Admin [(c) x (h)] $ _______________ 
 

 j) TOTAL INDIRECT COSTS [(e) + (g) + (i)] $ _______________ 
 

FEE (Profit) 

q) (Rate: ______) k) TOTAL FIXED PROFIT [(c) + (j)] x (q)]$ _______________ 
 

OTHER DIRECT COSTS (ODC) 

Description Unit(s)          Unit Cost Total 

l) Travel/Mileage Costs (supported by consultant 

  actual costs)                                                              _____            $______          $______________    

m) Equipment Rental and Supplies (itemize)                 _____            $______          $______________   

n) Permit Fees (itemize), Plan sheets (each), Test  

 Holes (each), etc.                                                       _____            $______          $______________   

o) Subconsultant Costs (attach detailed cost proposal 

  in same format as prime consultant estimate for  

 each subconsultant)                                                   _____            $______          $______________    
  

 p) TOTAL OTHER DIRECT COSTS [(l) + (m) + (n) + (o)] $ _______________ 
 

 TOTAL COST [(c) + (j) + (k) + (p)] $ _______________ 
 

NOTES: 

 Employees subject to prevailing wage requirements to be marked with an *. 

 ODC items should be based on actual costs and supported by historical data and other documentation. 

 ODC items that would be considered “tools of the trade” are not reimbursable. 

 ODC items should be consistently billed directly to all clients, not just when client will pay for them as a direct cost. 

 ODC items when incurred for the same purpose, in like circumstances, should not be included in any indirect cost pool or in 

overhead rate. 
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EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #1)     Page 2 of 2 
 

ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS 
(SAMPLE CALCULATIONS FOR ANTICIPATED SALARY INCREASES) 

 
Consultant ____________________________________  Contract No.______________  Date _______________ 
 

1.  Calculate Average Hourly Rate for 1st year of the contract (Direct Labor Subtotal divided by total hours) 
 

 Direct Labor 
Subtotal per Cost 

Proposal 

 Total Hours per 
Cost Proposal 

 Avg 
Hourly 

Rate 

5 Year 
Contract 
Duration 

 _______________  _______________ =           Year 1 Avg 
Hourly Rate 

 

 
2.  Calculate hourly rate for all years (Increase the Average Hourly Rate for a year by proposed escalation %) 
 

 Avg Hourly Rate   Proposed Escalation    
Year 1 _______________ + _______________ = _______________ ____________________ 
Year 2 _______________ + _______________ = _______________ ____________________ 
Year 3 _______________ + _______________ = _______________ ____________________ 
Year 4 _______________ + _______________ = _______________ ____________________ 

 

 
3.  Calculate estimated hours per year (Multiply estimate % each year by total hours) 
 

 Estimated % Completed 
Each Year 

 Total Hours per Cost 
Proposal 

 Total Hours per 
Year 

 

Year 1     _______________ *  _______________ =  ____________________ 
Year 2     _______________ *   _______________ =  ____________________ 
Year 3     _______________ *   _______________ =    ____________________ 
Year 4     _______________ *   _______________ =    ____________________ 
Year 5     _______________ *   _______________ =    ____________________ 

Total     _______________     _______________ =    
 

 
4.  Calculate Total Costs including Escalation (Multiply Average Hourly Rate by the number of hours) 
 

 Avg Hourly Rate 
(calculated above) 

 Estimated hours 
(calculated above)

  Cost per 
Year 

 

Year 1     _______________ *  _______________ =  ____________________ 
Year 2     _______________ *  _______________ =  ____________________ 
Year 3     _______________ *  _______________ =  ____________________ 
Year 4     _______________ *  _______________ =  ____________________ 
Year 5     _______________ *  _______________ =  ____________________ 
   Total Direct Labor Cost with Escalation =    
   Direct Labor Subtotal before Escalation =    
  Estimated total of Direct Labor Salary 

Increase  
= 

     
Transfer to Page 1 

 

 
NOTES: 

 This is not the only way to estimate salary increases. Other methods will be accepted if they clearly indicate the % increase, the # 
of years of the contract, and a breakdown of the labor to be performed each year.   

 An estimation that is based on direct labor multiplied by salary increase % multiplied by the # of years is not acceptable.   
(i.e. $250,000 x 2%  x  5 yrs = $25,000 is not an acceptable methodology) 

 This assumes that one year will be worked at the rate on the cost proposal before salary increases are granted. 
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 EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #2)     Page 1 of 2 
 

SPECIFIC RATE OF COMPENSATION (USE FOR ON-CALL OR AS-NEEDED CONTRACTS) 

(CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS) 

Note: Mark-ups are Not Allowed 

Consultant or Subconsultant ____________________________________________________  Contract No. _________________  Date _______________ 

           

 

   Fringe Benefit                   + Overhead                          + General Administration              =          Combined Indirect Cost Rate (ICR)  
(= 0% if Included in OH) (= 0% if Included in OH)                                                    

               FEE  =    _____________ 

 

 BILLING INFORMATION      CALCULATION INFORMATION 

 

Name/Job Title/Classification1 

 

Hourly Billing Rates2 

Straight       OT(1.5x)    OT(2x) 

 

Effective date of hourly rate 

      From                   To 

 

Actual or Avg. 

hourly rate3 

 

% or $ 

increase 

 

Hourly range -  

for classifications 

only 

  

 

 

       

 

 

 

        

  

 

 

       

  

 

 

       

  

 

 

       

 

 

        

1. Names and classifications of consultant (key staff) team members must be listed.  Provide separate sheets for prime and all subconsultant firms. 

2. Billing rate = actual hourly rate * (1+ ICR) * (1+ Fee).  Agreed upon billing rates are not adjustable for the term of contract. 

3. For named employees enter the actual hourly rate.  For classifications only, enter the Average Hourly Rate for that classification. 
 

NOTES: 
 Denote all employees subject to prevailing wage with an asterisks (*) 

 For “Other Direct Cost” listing, see page 2 of this Exhibit  
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EXHIBIT 10-H SAMPLE COST PROPOSAL (EXAMPLE #2)     Page 2 of 2 
 

SPECIFIC RATE OF COMPENSATION (USE FOR ON-CALL OR AS-NEEDED CONTRACTS) 

(CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS) 

Consultant or Subconsultant ____________________________________________________  Contract No. _________________  Date _______________ 

 

SCHEDULE OF OTHER DIRECT COST ITEMS 

PRIME CONSULTANT SUBCONSULTANT #1 SUBCONSULTANT #2 

DESCRIPTION OF 

ITEMS 

UNIT UNIT 

COST 

TOTAL DESCRIPTION OF 

ITEMS 

UNIT UNIT 

COST 

TOTAL DESCRIPTION OF 

ITEMS 

UNIT UNIT 

COST 

TOTAL 

              

              

              

              

              

              

              

              

                     

                     

                      PRIME TOTAL ODCs =                SUBCONSULTANT #1 ODCs =                 SUBCONSULTANT #2 ODCs = 

 

 

 
IMPORTANT NOTES: 
 

1. List direct cost items with estimated costs. These costs should be competitive in their respective industries and supported with appropriate documentations.  

2. Proposed items should be consistently billed directly to all clients (Commercial entities, Federal Govt., State Govt., and Local Govt. Agency), and not just when the client will pay 

for them as a direct cost. 

3. Items when incurred for the same purpose, in like circumstance, should not be included in any indirect cost pool or in the overhead rate. 

4. Items such as special tooling, will be reimbursed at actual cost with supporting documentation (invoice). 

5. Items listed above that would be considered "tools of the trade" are not reimbursable as other direct cost. 

6. Travel related costs should be pre-approved by the contracting agency. 

7. If mileage is claimed, the rate should be properly supported by the consultant's calculation of their actual costs for company vehicles. In addition, the miles claimed should be 

supported by mileage logs. 

8. If a consultant proposes rental costs for a vehicle, the company must demonstrate that this is their standard procedure for all of their contracts and that they do not own any vehicles 

that could be used for the same purpose.  
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EXHIBIT 10-H  SAMPLE COST PROPOSAL (EXAMPLE #3) 
 

COST PER UNIT OF WORK CONTRACTS 
(GEOTECHNICAL AND MATERIAL TESTING) 

Note: Mark-ups are Not Allowed 
 
Consultant ____________________________________  Contract No.______________  Date ______________ 
 
                    Page ___ of ___ 
 
 
Unit/Item of Work: 
(Example: Log of Test Boring for Soils Report, or ADL Testing for Hazardous Waste Material Study) 
Include as many Items as necessary. 
 
DIRECT LABOR    Hours             Hourly   Total ($) 
         Billing   
         Rate ($) 
  

Professional (Classification)  _________  _________  _________ 
 

 Sub-professional/Technical*  _________  _________  _________ 
  
 
EQUIPMENT (with Operator)   _________  _________  _________ 
 
 
OTHER DIRECT COST 
  
 Description    Unit(s)   Unit Cost   

 
Mobilization/De-mobilization  _____                             $________  _________ 

  
Supplies/Consumables (Itemize)  ______                               $_________  _________ 

  
Travel/Mileage                            ______                               $_________  _________ 

  
Report (if applicable)               ______                               $_________  _________ 

 
TOTAL COST PER UNIT OF WORK       _________ 
 
 
NOTES: 

 Denote labor subject to prevailing wage with asterisk (*). 
 Hourly billing rates should include prevailing wage rates and be consistent with publicly advertised rates charged to all clients 

(Commercial, Private or Public). 
 Hourly billing rates include hourly wage rate, net fee/profit, indirect cost rate, and actual direct equipment rate. 
 Mobilization/De-mobilization is based on site location and number and frequency of tests/items. 
 ODC items should be based on actual costs and supported by historical data and other documentation. 
 ODC items that would be considered “tools of the trade” are not reimbursable.  
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EXHIBIT 10-K  CONSULTANT CERTIFICATION OF CONTRACT COSTS AND FINANCIAL 

MANAGEMENT SYSTEM 
 

(Note:  If requesting to utilize the Safe Harbor Indirect Cost Rate submit Attachment 1 of  

DLA-OB 13-07 - Safe Harbor Indirect Cost Rate for Consultant Contracts found at 

http://www.dot.ca.gov/hq/LocalPrograms/DLA_OB/DLA_OB.htm in lieu of this form.) 

 

 

Certification of Final Indirect Costs: 

 

Consultant Firm Name: _____________________________________________________  

 

Indirect Cost Rate:  _______________  * for fiscal period  _____________________________________ 

  

*Fiscal period covered for Indirect Cost Rate developed (not the contract period).  

 

Local Government:  ____________________________________ 

 

Contract Number:  _______________________  Project Number: _________________________ 

 

I, the undersigned, certify that I have reviewed the proposal to establish final indirect cost rates for the fiscal 

period as specified above and to the best of my knowledge and belief: 

 

1. All costs included in this proposal to establish final Indirect Cost Rates are allowable in 

accordance with the cost principles of the Federal Acquisition Regulations (FAR) of Title 48, 

Code of Federal Regulations (CFR), Part 31. 

2. This proposal does not include any costs which are expressly unallowable under the cost 

principles of the FAR of 48 CFR, Part 31. 

 

All known material transactions or events that have occurred affecting the firm’s ownership, organization, and 

Indirect Cost Rates have been disclosed as of the date of proposal preparation noted above. 

 

Certification of Financial Management System: 
 

I, the undersigned, certify to the best of my knowledge and belief that our Financial Management System meets 

the standards for financial reporting, accounting records, internal and budget control as set forth in the FAR of 

Title 49, CFR, Part 18.20 to the extent applicable to Consultant. 

 

Certification of Dollar Amount for all A&E Contracts: 
 

I, the undersigned, certify that the approximate dollar amount of all A&E contracts awarded by Caltrans or a 

California local agency to this firm within the last three (3) calendar years for all State DOT and Local Agencies 

is $________________________ and the number of states in which the firm does business is ________.  

 

Certification of Direct Costs: 

 

I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost 

proposal(s) in this contract are reasonable, allowable and allocable to the contract in accordance with the cost 

principles of the FAR of Title 48, CFR, Part 31.  Allowable direct costs to a Government contract shall be:  
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1. Compliant with Generally Accepted Accounting Principles (GAAP) and standards promulgated 

by the Cost Accounting Standards Board (when applicable). 

2. Compliant with the terms of the contract and is incurred specifically for the contract. 

3. Not prohibited by 23 CFR, Chapter 1, Part 172 – Administration of Engineering and Design 

Related Service Contracts to the extent requirements are applicable to Consultant. 
 

All costs must be applied consistently and fairly to all contracts.  All documentation of compliance must be 

retained in the project files. 

 

Subconsultants (if applicable) 

     Proposed Contract Amount (or amount not to exceed if on-call contract):  $ ____________________ 

 

Prime Consultants (if applicable) 

     Proposed Total Contract Amount (or amount not to exceed if on-call contract):  $ ________________ 

 

Prime, list all subconsultants and proposed subcontract dollar amounts (attach additional page if necessary): 

 

_______________________________________     $_____________________ 

_______________________________________     $_____________________ 

_______________________________________     $_____________________ 

_______________________________________     $_____________________ 

_______________________________________     $_____________________ 

 

Consultant Certifying (Print Name and Title): 

 

Name: ________________________________________________________________________ 

 

Title: _________________________________________________________________________ 

 

Consultant Certification Signature **:  ______________________________________________ 

 

Date of Certification (mm/dd/yyyy):  _______________________ 

 

Consultant Contact Information: 

 

Email:  ______________________________________________________________ 

 

Phone number:  _______________________________________ 

 

 
 

**An individual executive or financial officer of the consultant’s organization at a level no lower than a Vice 

President or Chief Financial Officer, or equivalent, who has authority to represent the financial information 

utilized to establish the Indirect Cost Rate proposal submitted in conjunction with the contract. 
 

Note:  Per 23 U.S.C. 112(b)(2)(B), Subconsultants must comply with the FAR Cost Principles contained in 48 CFR, Part 31. 

23 CFR Part 172.3 Definitions state: Consultant means the individual or firm providing engineering and design related services as a party 

to the contract.  Therefore, subconsultants as parties of a contract must complete a certification and send originals to A&I and keep copies 

in Local Agency Project Files.  

 
 

 
Distribution:    1)  Original to Caltrans Audits and Investigations 

 2)  Retained in Local Agency Project Files 
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   July 23, 2015
    

 

EXHIBIT 10-O1 CONSULTANT PROPOSAL DBE COMMITMENT 
 
 

1. Local Agency:   2. Contract DBE Goal: 
  
  

3. Project Description: 
  
   

4. Project Location: 
 
  

5. Consultant's Name:     6. Prime Certified DBE:   
 

7. Description of Work, Service, or Materials 
Supplied 

8. DBE 
Certification 

Number 
9. DBE Contact Information 10. DBE % 

  
       

  
       

  
       

  
       

    

  
       

  
       

Local Agency to Complete this Section 

11. TOTAL CLAIMED DBE PARTICIPATION % 
17. Local Agency Contract Number:   

  
  

18. Federal-Aid Project Number:   
  

  

19. Proposed Contract Execution Date:   
  

  
  

Local Agency certifies that all DBE certifications are valid and information on 
this form is complete and accurate. 

 
IMPORTANT: Identify all DBE firms being claimed for credit, 
regardless of tier. Written confirmation of each listed DBE is 
required. 

  
  
  
  

     
    

  
     

20. Local Agency Representative's Signature    21. Date 
  

   12. Preparer's Signature    13. Date 
      

  
  

     
    

  
     

22. Local Agency Representative's Name    23. Phone 
  

   14. Preparer's Name     15. Phone 
      

  
  

    
    

  
  

  
24. Local Agency Representative's Title        16. Preparer's Title       

 
DISTRIBUTION:  Original – Included with consultant’s proposal to local agency. 
 
 
 
 
 
 
 
 
ADA Notice:  For individuals with sensory disabilities, this document is available in alternate formats.  For information call (916) 654-6410 or TDD (916) 654-

3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA  95814. 
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INSTRUCTIONS – CONSULTANT PROPOSAL DBE COMMITMENT 

 
CONSULTANT SECTION 
 
1. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
2. Contract DBE Goal - Enter the contract DBE goal percentage as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab, 
Seismic Rehab, Overlay, Widening, etc.). 
4. Project Location - Enter the project location as it appears on the project advertisement. 
5. Consultant’s Name - Enter the consultant’s firm name. 
6. Prime Certified DBE - Check box if prime contractor is a certified DBE. 
7. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials to be 
provided. Indicate all work to be performed by DBEs including work performed by the prime consultant’s own 
forces, if the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, describe the 
exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to determine how to count the 
participation of DBE firms. 
8. DBE Certification Number - Enter the DBE’s Certification Identification Number. All DBEs must be certified 
on the date bids are opened. 
9. DBE Contact Information - Enter the name, address, and phone number of all DBE subcontracted consultants. 
Also, enter the prime consultant’s name and phone number, if the prime is a DBE. 
10. DBE % - Percent participation of work to be performed or service provided by a DBE. Include the prime 
consultant if the prime is a DBE. See LAPM Chapter 9 for how to count full/partial participation. 
11. Total Claimed DBE Participation % - Enter the total DBE participation claimed. If the total % claimed is 
less than item “Contract DBE Goal,” an adequately documented Good Faith Effort (GFE) is required (see Exhibit 
15-H DBE Information - Good Faith Efforts of the LAPM). 
12. Preparer’s Signature - The person completing the DBE commitment form on behalf of the consultant’s firm 
must sign their name. 
13. Date - Enter the date the DBE commitment form is signed by the consultant’s preparer. 
14. Preparer’s Name - Enter the name of the person preparing and signing the consultant’s DBE commitment 
form. 
15. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form.  
16. Preparer’s Title - Enter the position/title of the person signing the consultant’s DBE commitment form. 
 
LOCAL AGENCY SECTION 
 
17. Local Agency Contract Number - Enter the Local Agency contract number or identifier. 
18. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
19. Proposed Contract Execution Date - Enter the proposed contract execution date. 
20. Local Agency Representative’s Signature - The person completing this section of the form for the Local 
Agency must sign their name to certify that the information in this and the Consultant Section of this form is 
complete and accurate. 
21. Date - Enter the date the DBE commitment form is signed by the Local Agency Representative. 
22. Local Agency Representative’s Name - Enter the name of the Local Agency Representative certifying the 
consultant’s DBE commitment form. 
23. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form. 
24. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying 
the consultant’s DBE commitment form. 
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EXHIBIT 10-O2 CONSULTANT CONTRACT DBE COMMITMENT 
  
 

1. Local Agency:   2. Contract DBE Goal: 
  
  

3. Project Description: 
  
   

4. Project Location: 
 
  

5. Consultant's Name:    6. Prime Certified DBE:   7. Total Contract Award Amount: 
  
  
  8. Total Dollar Amount for ALL Subconsultants:   9. Total Number of ALL Subconsultants: 

  

 

10. Description of Work, Service, or Materials 
Supplied 

11. DBE 
Certification 

Number 
12. DBE Contact Information 

13. DBE 
Dollar 

Amount 

  
       

  
       

  
       

  
       

    

  
       

  
       

Local Agency to Complete this Section 

14. TOTAL CLAIMED DBE PARTICIPATION 

$ 
20. Local Agency Contract 
Number: 

  
  

  

21. Federal-Aid Project Number:   
  

  
% 22. Contract Execution 

Date: 
  
  

  
  

Local Agency certifies that all DBE certifications are valid and information on 
this form is complete and accurate. 

 
IMPORTANT: Identify all DBE firms being claimed for credit, 
regardless of tier. Written confirmation of each listed DBE is 
required. 

  
  
  
  

     
    

  
     

23. Local Agency Representative's Signature    24. Date 
  

   15. Preparer's Signature    16. Date 
      

  
  

     
    

  
     

25. Local Agency Representative's Name    26. Phone 
  

   17. Preparer's Name     18. Phone 
      

  
  

    
    

  
  

  
27. Local Agency Representative's Title        19. Preparer's Title       

 
DISTRIBUTION:  1. Original – Local Agency 

2. Copy – Caltrans District Local Assistance Engineer (DLAE). Failure to submit to DLAE within 30 days of contract 
execution may result in de-obligation of federal funds on contract. 

 
 
 
 
ADA Notice:  For individuals with sensory disabilities, this document is available in alternate formats.  For information call (916) 654-6410 or TDD (916) 654-

3880 or write Records and Forms Management, 1120 N Street, MS-89, Sacramento, CA  95814. 
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INSTRUCTIONS – CONSULTANT CONTRACT DBE COMMITMENT 

 
CONSULTANT SECTION 
 
1. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
2. Contract DBE Goal - Enter the contract DBE goal percentage as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab, Seismic 
Rehab, Overlay, Widening, etc). 
4. Project Location - Enter the project location as it appears on the project advertisement. 
5. Consultant’s Name - Enter the consultant’s firm name. 
6. Prime Certified DBE - Check box if prime contractor is a certified DBE. 
7. Total Contract Award Amount - Enter the total contract award dollar amount for the prime consultant. 
8. Total Dollar Amount for ALL Subconsultants – Enter the total dollar amount for all subcontracted consultants. 
SUM = (DBEs + all Non-DBEs). Do not include the prime consultant information in this count. 
9. Total number of ALL subconsultants – Enter the total number of all subcontracted consultants. SUM = (DBEs + all 
Non-DBEs). Do not include the prime consultant information in this count. 
10. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials to be 
provided. Indicate all work to be performed by DBEs including work performed by the prime consultant’s own forces, if 
the prime is a DBE. If 100% of the item is not to be performed or furnished by the DBE, describe the exact portion to be 
performed or furnished by the DBE. See LAPM Chapter 9 to determine how to count the participation of DBE firms. 
11. DBE Certification Number - Enter the DBE’s Certification Identification Number. All DBEs must be certified on 
the date bids are opened. 
12. DBE Contact Information - Enter the name, address, and phone number of all DBE subcontracted consultants. 
Also, enter the prime consultant’s name and phone number, if the prime is a DBE. 
13. DBE Dollar Amount - Enter the subcontracted dollar amount of the work to be performed or service to be 
provided. Include the prime consultant if the prime is a DBE. See LAPM Chapter 9 for how to count full/partial 
participation. 
14. Total Claimed DBE Participation - $: Enter the total dollar amounts entered in the “DBE Dollar Amount” column. 
%: Enter the total DBE participation claimed (“Total Participation Dollars Claimed” divided by item “Total Contract 
Award Amount”). If the total % claimed is less than item “Contract DBE Goal,” an adequately documented Good Faith 
Effort (GFE) is required (see Exhibit 15-H DBE Information - Good Faith Efforts of the LAPM). 
15. Preparer’s Signature - The person completing the DBE commitment form on behalf of the consultant’s firm must 
sign their name. 
16. Date - Enter the date the DBE commitment form is signed by the consultant’s preparer. 
17. Preparer’s Name - Enter the name of the person preparing and signing the consultant’s DBE commitment form. 
18. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form.  
19. Preparer’s Title - Enter the position/title of the person signing the consultant’s DBE commitment form. 
 
LOCAL AGENCY SECTION 
 
20. Local Agency Contract Number - Enter the Local Agency contract number or identifier. 
21. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
22. Contract Execution Date - Enter the date the contract was executed. 
23. Local Agency Representative’s Signature - The person completing this section of the form for the Local Agency 
must sign their name to certify that the information in this and the Consultant Section of this form is complete and 
accurate. 
24. Date - Enter the date the DBE commitment form is signed by the Local Agency Representative. 
25. Local Agency Representative’s Name - Enter the name of the Local Agency Representative certifying the 
consultant’s DBE commitment form. 
26. Phone - Enter the area code and phone number of the person signing the consultant’s DBE commitment form. 
27. Local Agency Representative Title - Enter the position/title of the Local Agency Representative certifying the 
consultant’s DBE commitment form. 
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EXHIBIT 10-Q  DISCLOSURE OF LOBBYING ACTIVITIES 

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 

 
         

   1. Type of Federal Action:  2. Status of Federal Action:  3. Report Type: 
  

 

 

  a.  contract 

  
 

  

  a.  bid/offer/application 

  

 

 

  a.  initial 

    b.  grant     b.  initial award     b.  material change 

    c.  cooperative agreement     c.  post-award    

    d.  loan      For Material Change Only: 
    e.  loan guarantee      year ____   quarter _________  

    f.  loan insurance      date of last report __________  
         
         

 4.  Name and Address of Reporting Entity    5. If Reporting Entity in No. 4 is Subawardee, 

        Enter Name and Address of Prime: 

     Prime    Subawardee    

       Tier _______ , if known    
         
   Congressional District, if known     Congressional District, if known 
         
         

 6.  Federal Department/Agency:    7. Federal Program Name/Description: 

         
        CFDA Number, if applicable ____________________  
         

         

 8.  Federal Action Number, if known:    9. Award Amount, if known: 

         
         
         

 10.  Name and Address of Lobby Entity    11. Individuals Performing Services   

   (If individual, last name, first name, MI)     (including address if different from No. 10) 

        (last name, first name, MI) 

         
      (attach Continuation Sheet(s) if necessary)   
         
         

 12.  Amount of Payment (check all that apply)    14.  Type of Payment (check all that apply) 
         

$ _____________     actual     planned    a.  retainer 

        b.  one-time fee 

 13.  Form of Payment (check all that apply):     c.  commission 

   a.  cash     d.  contingent fee 

   b.  in-kind; specify: nature _______________      e  deferred 

     Value _____________      f.  other, specify _________________________  
         
         

 15.  Brief Description of Services Performed or to be performed and Date(s) of Service, including      
   officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 12:      
         

   (attach Continuation Sheet(s) if necessary)      
         
         

 16.  Continuation Sheet(s) attached:  Yes   No    
         
         

     17. Information requested through this form is authorized by Title 

31 U.S.C. Section 1352.  This disclosure of lobbying reliance 

was placed by the tier above when his transaction was made or 
entered into.  This disclosure is required pursuant to 31 U.S.C. 

1352.  This information will be reported to Congress 
semiannually and will be available for public inspection.  Any 

person who fails to file the required disclosure shall be subject 

to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

   

Signature: ________________________________________  

 

Print Name: _______________________________________  

 

Title: ____________________________________________  

 

Telephone No.: ____________________ Date: ___________  
         

         

        Authorized for Local Reproduction 

 Federal Use Only:       Standard Form - LLL 

         

Standard Form LLL Rev. 04-28-06 

 

 
Distribution:  Orig- Local Agency Project Files                        
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INSTRUCTIONS FOR COMPLETING EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES 

 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient at the 

initiation or receipt of covered federal action or a material change to previous filing pursuant to title 31 U.S.C. Section 1352.   

The filing of a form is required for such payment or agreement to make payment to lobbying entity for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress an officer or employee of Congress or 

an employee of a Member of Congress in connection with a covered federal action.  Attach a continuation sheet for additional 

information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material 

change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional 

information. 

1. Identify the type of covered federal action for which lobbying activity is or has been secured to influence, the outcome of a 

covered federal action. 

2. Identify the status of the covered federal action. 

3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information 

previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last, previously submitted 

report by this reporting entity for this covered federal action. 

4. Enter the full name, address, city, state, and zip code of the reporting entity.  Include Congressional District if known.  Check the 

appropriate classification of the reporting entity that designates if it is or expects to be a prime or subaward recipient.  Identify the 

tier of the subawardee, e.g., the first subawardee of the prime is the first tier.  Subawards include but are not limited to:  

subcontracts, subgrants, and contract awards under grants. 

5. If the organization filing the report in Item 4 checks "Subawardee" then enter the full name, address, city, state, and zip code of 

the prime federal recipient.  Include Congressional District, if known. 

6. Enter the name of the federal agency making the award or loan commitment.  Include at least one organization level below 

agency name, if known.  For example, Department of Transportation, United States Coast Guard. 

7. Enter the federal program name or description for the covered federal action (item 1).  If known, enter the full Catalog of Federal 

Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments. 

8. Enter the most appropriate federal identifying number available for the federal action identification in item 1 (e.g., Request for 

Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract grant. or loan award number, 

the application/proposal control number assigned by the federal agency).  Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered federal action where there has been an award or loan commitment by the Federal agency, enter the federal amount 

of the award/loan commitments for the prime entity identified in item 4 or 5. 

10. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in Item 4 to 

influence the covered federal action. 

11. Enter the full names of the individual(s) performing services and include full address if different from 10 (a).  Enter Last Name, 

First Name and Middle Initial (Ml). 

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity 

(Item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is 

a material change report, enter the cumulative amount of payment made or planned to be made. 

13. Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind 

payment. 

14. Check all boxes that apply.  If other, specify nature. 

15. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and the 

date(s) of any services rendered.  Include all preparatory and related activity not just time spent in actual contact with federal 

officials.  Identify the federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of Congress that 

were contacted. 

16. Check whether or not a continuation sheet(s) is attached. 

17. The certifying official shall sign and date the form, and print his/her name title and telephone number. 

Public reporting burden for this collection of information is estimated to average 30-minutes per response, including time for reviewing 

instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 

information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 

reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503. SF-

LLL-Instructions    Rev. 06-04 
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Consultant Performance Evaluation

1. PROJECT DATA 2. CONSULTANT DATA

1a.           Project (include title, location, and Activity/CIP No.) 2a.      Consultant Name and Address

1b.           Brief Description of Project (design, study, etc.) 2b.      Consultant's Manager

1c.           Budget Cost for Project:  $_____________ 2c.      Phone: 

3a.           Department (include section and division) 3b.    Agency Project Manager (name & phone)

4a.   Contract No.: Termination date: Base Fee:  $

Agreement date:  Date terminated: Contingency:  $

4b. Amendment    $ /           #  $ /           #

(Total Value)               (Initiated by Agency) (Total Value)               (Initiated by Agency)

4c. Change Order $ /           #  $ /           #

(Total Value)               (Initiated by Agency) (Total Value)               (Initiated by Agency)

4d.   Total Fee per Agreement (4a. + 4b. + 4c.)  $ Total Fee Paid $

(Do not include Contingency Listed in 4a.)

4e. 

Preliminary 30% 70% 90% 100% Final

Per Agreement

Delivery Date

Acceptance Date

4j. Reasons for Change Orders: (Indicate total for each reason)

4g. Notice To Proceed     (date) Errors/Omissions $ % of Base Fee

Unforeseen Conditions $ % of Base Fee

4h. Number of Days    (number) Changed Scope $ % of Base Fee

Changed Quantities $ % of Base Fee

4i. Actual Number of Days   (number) Program Task Options $ % of Base Fee

5.OVERALL RATING (Complete Section II on reverse, include comments as appropriate.)

Outstanding
Above 

Average
Average

Below 

Average
Poor N/A

5a.

5b.

5c.

5d.

6a. Agency Design Team Leader Date:

6b. Agency Project Manager Date:

6c. Agency Public Works Manager Date:

6d. Consultant Representative Date:

Page 1 of 2

Exhibit 10-S  Consultant Performance Evaluation

6. AUTHORIZING SIGNATURES

4f.          Historical Record of  Key Submittal Dates (enter date or n/a if not applicable)Type of 

Services  

(Design, study, 

etc.)

See Reverse Side

3. AGENCY DEPARTMENT/SECTION RESPONSIBLE

4. CONTRACT DATA (Engineering Services)

Plans/Specifications accuracy

Consistency with budget

Responsiveness to Agency Staff

Overall Rating
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Consultant Performance Evaluation Consultant Performance Evaluation

PLANS/SPECIFICATIONS Outstanding Above Avg. Below Poor N/A Responsiveness Outstanding Above Avg. Below Poor N/A

ACCURACY Avg. Avg. To Staff Avg. Avg.

Plans Specifications Timely Responses

clear and concise

Plans/Specs Attitude toward Client and

Coordination review bodies

Plans/Specs Follows directions and 

properly formatted Chain of responsibility

Code Requirements Work product delivered

covered on time

Adhered to Agency Timeliness in notifying 

Standard Drawings/Specs Agency of major problems

Drawings reflect Resolution of field

existing conditions Problems

As-Built Drawings Consistency with

budget

Quality Design Reasonable Agreement

  (Initiated by Agency) negotiation

Change Orders due to design Adherence to fee schedule

deficiencies are minimized

  (Initiated by Agency) Adherence to project 

Budget

Section III EXPLANATIONS AND SUPPLEMENTAL INFORMATION

        (Attach additional documentation as needed)

Item  __________:     _______________________________________________________________________

    _______________________________________________________________________

Item  __________:     _______________________________________________________________________

    _______________________________________________________________________

Item  __________:     _______________________________________________________________________

Item  __________:     _______________________________________________________________________

    _______________________________________________________________________

Item  __________:    _______________________________________________________________________

    _______________________________________________________________________

Item  __________:    _______________________________________________________________________

   _______________________________________________________________________

*Indicates supporting documentation attached.

Page 2 of 2
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EXHIBIT 15-H  DBE INFORMATION —GOOD FAITH EFFORTS 

 DBE INFORMATION - GOOD FAITH EFFORTS 
 
 
Federal-aid Project No. ______________________________ Bid Opening Date ___________________ 
 
The                                                            established a Disadvantaged Business Enterprise (DBE) goal of 
_____% for this project. The information provided herein shows that a good faith effort was made. 
 
Lowest, second lowest and third lowest bidders shall submit the following information to document adequate 
good faith efforts. Bidders should submit the following information even if the “Local Agency Bidder DBE  
Commitment” form indicates that the bidder has met the DBE goal. This will protect the bidder’s eligibility for 
award of the contract if the administering agency determines that the bidder failed to meet the goal for various 
reasons, e.g., a DBE firm was not certified at bid opening, or the bidder made a mathematical error. 
 
Submittal of only the “Local Agency Bidder DBE Commitment” form may not provide sufficient documentation 
to demonstrate that adequate good faith efforts were made. 
 
The following items are listed in the Section entitled “Submission of DBE Commitment” of the Special 
Provisions:  
 

A. The names and dates of each publication in which a request for DBE participation for this project 
was placed by the bidder (please attach copies of advertisements or proofs of publication): 

 
Publications     Dates of Advertisement 

_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 

 
B. The names and dates of written notices sent to certified DBEs soliciting bids for this project and 

the dates and methods used for following up initial solicitations to determine with certainty 
whether the DBEs were interested (please attach copies of solicitations, telephone records, fax 
confirmations, etc.): 

 
Names of DBEs Solicited  Date of Initial 

Solicitation 
 Follow Up Methods and Dates 

 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
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C. The items of work which the bidder made available to DBE firms including, where appropriate, 

any breaking down of the contract work items (including those items normally performed by the 
bidder with its own forces) into economically feasible units to facilitate DBE participation. It is 
the bidder's responsibility to demonstrate that sufficient work to facilitate DBE participation was 
made available to DBE firms. 

 
Items of Work Bidder Normally 

Performs Item 
(Y/N) 

Breakdown of 
Items 

Amount 
($) 

Percentage 
Of  

Contract 
 

______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 

 
D. The names, addresses and phone numbers of rejected DBE firms, the reasons for the bidder's 

rejection of the DBEs, the firms selected for that work (please attach copies of quotes from the 
firms involved), and the price difference for each DBE if the selected firm is not a DBE:  

 
 Names, addresses and phone numbers of rejected DBEs and the reasons for the bidder's rejection 

of the DBEs: 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 Names, addresses and phone numbers of firms selected for the work above: 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 

 
 
E. Efforts made to assist interested DBEs in obtaining bonding, lines of credit or insurance, and any 

technical assistance or information related to the plans, specifications and requirements for the 
work which was provided to DBEs: 

_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
_______________________________________________________________ 
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F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials or 

related assistance or services, excluding supplies and equipment the DBE subcontractor 
purchases or leases from the prime contractor or its affiliate: 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
 

 
G. The names of agencies, organizations or groups contacted to provide assistance in contacting, 

recruiting and using DBE firms (please attach copies of requests to agencies and any responses 
received, i.e., lists, Internet page download, etc.): 

 
Name of Agency/Organization  Method/Date of Contact  Results 

 
____________________________________________________________________________________ 
____________________________________________________________________________________ 

 
H. Any additional data to support a demonstration of good faith efforts (use additional sheets if 

necessary): 
______________________________________________________________________________ 
______________________________________________________________________________ 

 
      
 NOTE:  USE ADDITIONAL SHEETS OF PAPER IF NECESSARY. 
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EXHIBIT 17-F FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES (DBE) AND FIRST-TIER SUBCONTRACTORS 
 
1. Local Agency Contract Number 2. Federal-Aid Project Number 3. Local Agency 4. Contract Completion Date 

5. Contractor/Consultant 6. Business Address 7. Final Contract Amount 

8. Contract 
Item 

Number 
9. Description of Work, Service, or 

Materials Supplied 
10. Company Name and 

Business Address  

11. DBE 
Certification 

Number 

12. Contract Payments 13. Date 
Work 

Completed 

14. Date of 
Final 

Payment Non-DBE DBE 

      

 
   

  

      

 
   

  

      

 
   

  

      

 
   

  

   

 
  

  

      

 
   

  

      

 
   

  

   

 
  

  

   

 
  

  

   

 
  

  

15. ORIGINAL DBE COMMITMENT AMOUNT $  16. TOTAL   
  

List all first-tier subcontractors/subconsultants and DBEs regardless of tier whether or not the firms were originally listed for goal credit. If actual DBE utilization (or item of work) was different than that approved at the time of 
award, provide comments on an additional page. List actual amount paid to each entity. If no subcontractors/subconsultants were used on the contract, indicate on the form. 

I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT 
17. Contractor/Consultant Representative’s Signature 18. Contractor/Consultant Representative’s Name 19. Phone 20. Date 

I CERTIFY THAT THE CONTRACTING RECORDS AND ON-SITE PERFORMANCE OF THE DBE(S) HAS BEEN MONITORED 
21. Local Agency Representative’s Signature 22. Local Agency Representative’s Name 23. Phone 24. Date 

DISTRIBUTION:  Original – Local Agency, Copy – Caltrans District Local Assistance Engineer. Include with Final Report of Expenditures 
 
ADA NOTICE: For individuals with sensory disabilities, this document is available in alternate formats. For information, call (916) 445-1233, Local Assistance Procedures Manual TTY 711, or write to Records and Forms 

Management, 1120 N Street, MS-89, Sacramento, CA 95814.
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INSTRUCTIONS – FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS 

ENTERPRISES (DBE) AND FIRST-TIER SUBCONTRACTORS 
 

1. Local Agency Contract Number - Enter the Local Agency contract number or identifier. 
2. Federal-Aid Project Number - Enter the Federal-Aid Project Number. 
3. Local Agency - Enter the name of the local or regional agency that is funding the contract. 
4. Contract Completion Date - Enter the date the contract was completed. 
5. Contractor/Consultant - Enter the contractor/consultant’s firm name. 
6. Business Address - Enter the contractor/consultant’s business address. 
7. Final Contract Amount - Enter the total final amount for the contract. 
8. Contract Item Number - Enter contract item for work, services, or materials supplied provided. Not 
applicable for consultant contracts. 
9. Description of Work, Services, or Materials Supplied - Enter description of work, services, or materials 
provided. Indicate all work to be performed by DBEs including work performed by the prime 
contractor/consultant’s own forces, if the prime is a DBE. If 100% of the item is not to be performed or 
furnished by the DBE, describe the exact portion to be performed or furnished by the DBE. See LAPM 
Chapter 9 to determine how to count the participation of DBE firms. 
10. Company Name and Business Address - Enter the name, address, and phone number of all 
subcontracted contractors/consultants. Also, enter the prime contractor/consultant’s name and phone number, 
if the prime is a DBE. 
11. DBE Certification Number - Enter the DBE’s Certification Identification Number. Leave blank if 
subcontractor is not a DBE. 
12. Contract Payments - Enter the subcontracted dollar amount of the work performed or service provided. 
Include the prime contractor/consultant if the prime is a DBE. The Non-DBE column is used to enter the 
dollar value of work performed by firms that are not certified DBE or for work after a DBE becomes 
decertified. 
13. Date Work Completed - Enter the date the subcontractor/subconsultant’s item work was completed. 
14. Date of Final Payment - Enter the date when the prime contractor/consultant made the final payment to 
the subcontractor/subconsultant for the portion of work listed as being completed. 
15. Original DBE Commitment Amount - Enter the “Total Claimed DBE Participation Dollars” from 
Exhibits 15-G or 10-O2 for the contract. 
16. Total - Enter the sum of the “Contract Payments” Non-DBE and DBE columns. 
17. Contractor/Consultant Representative’s Signature - The person completing the form on behalf of the 
contractor/consultant’s firm must sign their name. 
18. Contractor/Consultant Representative’s Name - Enter the name of the person preparing and signing the 
form. 
19. Phone - Enter the area code and telephone number of the person signing the form. 
20. Date - Enter the date the form is signed by the contractor’s preparer. 
21. Local Agency Representative’s Signature - A Local Agency Representative must sign their name to 
certify that the contracting records and on-site performance of the DBE(s) has been monitored. 
22. Local Agency Representative’s Name - Enter the name of the Local Agency Representative signing the 
form. 
23. Phone - Enter the area code and telephone number of the person signing the form. 
24. Date - Enter the date the form is signed by the Local Agency Representative. 
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